





MpunoxeHne

K MOCTaHOBIIEHWNIO afMUHUCTPaLUK
MakapbeBCKOro MyHULUMNANbLHOro oKpyra
oT 05.12.2025 Ne 932

A,D,MI/IHI/ICTpaTMBHbIﬁ pernamMmeHT npeagoctasiieHnA a,D,MMHMOTpaLI,VIeI7I
MaKapbeBCKOFO MyHUUMNANbHOIo OKpyra MyHVILI,VII'IaJ'IbHOIZ yCcnyru rno nepesoay >umnoro
nomMeLlleHna B HeEXroe nomMmeLlleHne n HeXXMJioro nomMeLleHna B Xurnoe rioMmewleHmne, B

TOM 4Ucre B 3JIEKTPOHHOM BUAE.

Paspen |. O6Lwue nonoxeHus
1. NpegmMeT perynnpoBaHnsi agMMHUCTPATUBHOMO pernamMmeHTa

1.1. AOMUHUCTPATUBHBLIN  pernaMmeHT npefocTaBfieHUs  agMUHUCTPaUnen
MakapbeBCKOro MyHuUMNansHOro okpyra KocTpomckon o6nactm MyHuMUMnanbHOW
ycnyrn  «lepeBofg KUMOr0 MNOMELLEHUS B HEXUIOe [MOMELLEHNEe W HEXWUIoro
NOMELLEHNA B XXWUIOE MOMELLEHNE, B TOM 4YuUCNe B 3NIEKTPOHHOM Buae» (Janee
COOTBETCTBEHHO - aOMUWHUCTPATMBHLIM  pernamMeHT, MyHuuunanbHas  ycnyra)
yCTaHaBnuBaeT NopsaoK U CTaHaapT NpeaocTaBfeHnss MyHULMNAanbHON YCryri.

1.2. AOMUWHUCTpPaTMBHbBIA  pernamMeHT onpegensieT nopsigok, CPoKM M
nocnenoBaTenbHOCTb BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp no
nNpegoCTaBfIEHNIO MyHUUMNANBHOW yCnyri, TpeboBaHusa K NOpsiAKY MX BbINOSIHEHUS, B
TOM Yucrne OCOBEHHOCTU BbIMOSTHEHUS aAMUHUCTPATMBHbLIX NPOLEeayp B 3MEKTPOHHOW
dopme, a TakkKe OCOBEHHOCTW BbIMOMHEHUS aAMUHUCTPATUBHBIX npoueayp B
MHOrOYHKUNOHANbHbIX LeHTpax npegocTaBneHus rocyaapCTBEHHbIX n
MyHUUMNanbHbIX yenyr (qanee — MOL).

2. Kpyr 3assutenen

2.1. 3asaBuTENsMN, B OTHOLUEHUN KOTOPbLIX NPenoCcTaBnsieTcs MyHMUMNanbHas
ycnyra, sBnsoTCsA  uandeckme M topuaundeckue  nuua  (3a UCKINKYEHMEM
rocyAapCTBEHHbIX  OpraHoB W WX  TeppuTopuarnbHbiX  OpraHoB,  OpraHoB
rocyaapCTBEHHbIX BHEOKETHbLIX DOHOOB M UX TeppuUTOopuarbHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBrieHusl), saBnsowmecs CobCTBEHHMKAMM COOTBETCTBYIOLLIENO
nomMeweHna nubo  YNONHOMOYEHHbIMW  COOCTBEHHMKOM Ha  oObpalleHne 3a
npegocTaBrieHneM MyHULMNanbLHOM ycnyru (aanee - 3asBuTenn).

B cnyyae, korga 3asiBUTENEM SBNSIETCA HOPUAMYECKOE §MUO, OT WMEHU
3a8BUTENA C 3asiBNEHMEM O nNpeaocTaBneHMM MyHUUMNanbHOW yCryrin Bnpase
obpawaTbcsa NUUo, YNoNMHOMOYEeHHOe Ha obpalleHne ¢ 3asBrneHMeM O NpeaocTaBneHnm
MYHULMNANbHOW YyCnyrn (ganee Takke MMEHYemoe «3asiBUTENb»), UMeloLlee npaBo
aencteoBatb 63 OOBEPEHHOCTM OT MMEHM HpUAMYECKOro nvua nnbo nofHOMOoYMs
KOTOPOro MOATBEPXAAlTCA [LOBEPEHHOCTbID OT WMMEHM puaudeckoro nuua 3a
noanncbld ero pykoBOAMTENst WM WMHOIO nuua, YNONTHOMOYEHHOro Ha 3T0 B
COOTBETCTBUMN C 3aKOHOM U y4peauTenbHbIMU AOKYMEHTaMMU.

OT MMeHn 3asBuTens - PU3NYECKOro nvua C 3asiBNeHNeM O NpeaocTaBreHun
MYHUUMNANbHOM yCryrm MOXeT obpaTuTbCs ero npeactaBuTenb (Oanee Takke
UMEHYEMbIA «3asiBUTENb») NPU HanNMuMM LOBEPEHHOCTU WM MHOMO0 [JOKYMEHTa,
noaTBepXxaarLwero npaBo obpallarbCa OT UMEHW 3asaBUTENA.

3. TpeboBaHusa kK nopaaKy MHPOPMUPOBAHUSA O NPEeAOCTaBAEHN MyHULMNANbHOW
ycnyru



3.1. Hpopmaums o nopagke u ycrnioBusix MHPOPMUPOBAHUA NpeaocTaBneHns
MYHULMMNANbHOW YCNyrn NnpegocTaBnaeTcs:

1) cneumanuctom agMMHUCTpaunnm MakapbeBCKOro MyHULMMNAnsHOro okpyra rnpu
HernocpenCcTBEHHOM ObpalleHnn 3aaBUTENS UMK ero NpeacTaBUTeNs B aAMUHUCTPaLNIO
MakapbeBCKOro MyH/LMNANIbHOro OKpyra unn nocpeactsom TeneoHHON CBA3N, B TOM
yucne nyTeMm pasmMelleHns Ha oduumanbHOM canTe agMuHUCTpaumm MakapbeBCKOro
MYHULUMMANbHOrO  oKpyra B WMHAOPMaLMOHHO-TENEKOMMYHUKALNMOHHON  CeTu
«MHTepHeT» (panee - oduuManbHblin CanT aaMUHUCTpauuM  MakapbeBCKOro
MYHULMMNanbHOro okpyra);

2) nytemMm pasmelleHns B dpefepanbHOM rocyfapCTBEHHOM WMH(OPMaLUMOHHON
cucteme «EOMHBIN nopTan rocyfapCTBEHHbIX U MyHUUMNAarbHbIX YCryr (YHKUMI)»
(oanee - ENIY);

3) nyTem pasMelleHWs Ha perMoHanbHOM nopTane rocya4apCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (ganee - PrIIY), B cnyd4ae ecnu TakouW nopTan cosgaH
NCMONHUTENbHBLIM OpraHoMm cybbekToB Poccurckon ®epepauuu;

4) nyteMm pasMelleHnss Ha WHMPOPMAUMOHHOM CTeHAEe B MOMELLEeHUM
agMUHUCTpauMmM MakapbeBCKOro MyHUUMNANbHOMO OKpyra, B MHMOPMALMOHHbIX
MaTtepuanax (épowtopbl, 6ykneTbl, IMCTOBKU, NAMSATKN);

5) nytem nybnukaumm MHPOPMAaLMOHHBLIX MaTepuanoB B CpeAcTBax MacCOBOW
UHopMaLunu;

6) nocpeacTBOM OTBETOB Ha MMCbMEHHbIE OBpalLleHns;

7) cotpygHukom otgena MO®L| B cooTBeTCTBUM C NyHKTOM 21 HacToswero
aAMVHUCTPATUBHOIO perfiaMmeHTa.

3.2. OTBeT Ha TenedOHHbIN 3BOHOK AOO0/MKEeH cogepXaTb WHAOPMAaUUID O
HanMeHOBaHUN opraHa, B KOTOpbIN obpartuncsa 3assutenb, aMmunmio, UMs, OoT4ECTBO
(nocnegHee - NpyW HanMyuKU) U OOSMPKHOCTb CrneunanucTa, NPUHSBLLEro TenedOHHbIN
3BOHOK. [1py HEBO3MOXHOCTW MPUHSABLUErOo 3BOHOK creuuanucta CamMOCTOATENbHO
OTBETUTb Ha MNOCTaBfIEHHble BOMPOCHI TenegOHHbIM 3BOHOK MepeanpecoBbIBAETCA
(nepeBoguTCca) Ha Apyroe [OOMMKHOCTHOE nUUO WNu obpaTUBLUEMYCS rpaKOaHUHY
coobuiaetcd Homep TernedoHa, NO KOTOPOMY OH MOXET MOofy4YnTb Heobxoanmyto
MHOpMaLNIO.

3.3. B cnyyae noctynneHus oOT 3asiBuTens obpaweHuss B MNUCbMEHHOWN
(anekTpoHHON) dopme OTBET Ha oObpalleHne HanpaBnsieTcss Takke B MUCbMEHHOWN
(anekTpoHHOM) dopme He nosgHee 30 KaneHOapHbIX AHEN CO OHA perncrpaumm
obpaweHus. Npu HanpaBneHUn oTBeTa yKasblBaeTCa OOSPKHOCTb Nnua, NOANMCaBLLEro
OTBET, a Takke damunus, ums, OoT4ecTBO (MocnegHee - NpWU HanNUuumM) U Homep
TenedoHa UCcnonHUTen4.

3.4. CnpaBo4dHas wHpopMauma O MecCToHaxoxaeHun, rpaduke paboTbl,
KOHTaKTHbIX TenedoHax agMuHuUCTpauum MakapbeBCKOro MyHUUMNAnbLHOro OKpyra,
agpece 3NeKTPOHHOM NOoYThbl agMUHUCTpaunn MakapbeBCKOro MyHULMNAnbHOro okpyra
pasmeLlaeTcs Ha ocmumanbHOM cante agMUHUCTpaLmn MakapbeBCKoro
MyHUUMNanbHoro okpyra, EMCY, Prry.

3.5. CnpaBo4dHass wuHpopMaumsa O MeCTOHaxoXaeHun, rpaduke paboThl,
KOHTakTHbIX TenedoHax M®Ll, agpece anekTpoHHOW noyTbl MOLl pasmeliaeTtcsa Ha
odomuymanbHomMm cante MOLL.

Pasgen Il. CtaHgapT npeaocTaBneHnsa MyHULMNanbHOW yCryrn

4. HanmeHoBaHMe MyHMLUMNANbLHOW YCIyrn



4.1. HanmeHoBaHue MyHMLlMHaﬂbHOVI ycnyrn - nepeson Xuroro rnomMelieHna B
HEXWUroe nomMmelleHne n Hexmroro nomMmewleHmna B xXumnoe rnomMmewlieHmne, B ToM 4Ymucrie B
AJIEKTPOHHOM BUAeE.

5. HaumeHoBaHune OopraHa, npegocrtasnawuero MyHnMumnnarnbHYK yCIyry

5.1. OpraH MeCTHOro camoyrnpasfeHus, NpeaoCcTaBNAWNNA MyHULMMNANBHYIO
ycnyry - aaMuHucTpauus MakapbeBcKoro MyHuuunanbHoro okpyra KocTpomckon
obnactmy B nuue oTAena apxuTekTypbl U CTpouTenbCTBa agMWHUCTPaLUK
MakapbeBCKOro MyHULMNAanbHOro okpyra (ganee - ynofiHoMOYeHHbI OpraH).

5.2. MOLU yyactByeT B NpegocTaBneHnn MyHULMNAanNsHOM yCnyru B 4acTu:

- UHOPMMPOBAHUSA MO BOMNPOCaM NPeaoCTaBNeHNS MyHULMNANbHOW YCyru;

- npuvema 3asiBeHUA U [OOKYMEHTOB, HeobOXoauMbIX ANns npeaocTaBfeHus
MYHULMNANbHOW YCNYru;

- BblJaun pesynbTata NnpegocTtaBneHns MyHUUUNnanbHOW yCryru.

3aaBuTenb BnNpaBe nogaTth 3asdBfeHWe O nepesode nomelleHus yepes MOL B
COOTBETCTBUM C corfawieHnem o B3avmogencteum mexgy MOL, n ynonHOMOYEHHbIM
OpraHoMm, ro4yToBbIM OTnNpasneHnem wunu c¢ nomowwsto ENMIY, PIMIY no d¢opme B
COOTBETCTBUU C NPUSTOXKEHNEM 2 K HACTOALLEMY aAMUHUCTPATUBHOMY perfameHTy.

5.3. B npegoctaBneHnn MyHULMNanbHOW YCryrm B paMmkax MexBegoMCTBEHHOIO
MHGOPMALMOHHOIO B3aMOAENCTBUS yyacTtsyeT depepanbHas cnyxba
rocygapCTBEHHOW perucTpauuu, kagactpa n kaptorpaduun, degepanbHasi Hanorosas
cnyxba, cneuvanuanpoBaHHblE TOCYAApPCTBEHHbIE M MyHULUMUNANbHbIE OpraHuM3auum
TEXHUYECKOW MHBEHTapu3auuu.

5.4. He BnpaBe TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHns AOKYMEHTOB U MHOPMaLMM NN OCYLLLECTBNEHUA OENCTBUNA,
npeacTaBneHne Wnn OcCyLLEeCTBIIEHNE KOTOpPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMU
NpPaBoOBbIMM aKTamMu, pPerynupyrowuMnm OTHOLUEHUS, BO3HMKalLWMe B CBA3UM C
npenocTaBfieHMEM MyHULMMAnNbHOW yCnyru,

2) npeAcTaBneHns JOKYMEHTOB M MHpopMaumm, B TOM YUCre NOATBEPXOALLNX
BHeceHve 3asdBuTeneM nnartbl 3a npegoctaBrieHne MyHUUMNarbHOW YCryru, KoTopble
Haxo4dATCA B pacrnopskeHnn agMuHucTpaumm MakapbeBCcKOro MyHULMNanbHOro okpyra
Koctpomckon o6racti, MHbIX OpraHOB MECTHOrO CamoynpaBrieHUs rocyaapCTBEHHbIX
OpraHoB, opraHusauum, y4acTBYIOLWNX B NpeaoCTaBreHnn MyHUUMNanbHOW ycryru, B
COOTBETCTBMM C HOPMaTMBHbIMW MpaBoOBbIMKM akTamu Poccuickon ®epepauun,
HOpPMaTUBHbIMW NpaBoBbIMM akTamyn KocTtpomckon obnactv, MyHuUMNanbHbIMK
NpaBoOBbIMM aKTamMu, 3a WUCKMOYEHWEM [OOKYMEHTOB, BKIHOYEHHbIX B OnpeaeneHHbIN
yacTblo 6 crtatbn 7 depepanbHoro 3akoHa ot 27 mons 2010 roga Ne 210-9d3 «O6
opraHusauun npenocTaBfeHUss MyHUUMNanbHbIX U MyHULMMANbHbIX YCNyr» rnepeyvyeHb
AOKYMEHTOB. 3asBuTenb Bnpase NpeacTtaBUTb yKasdaHHble JOKYMEHTbl U MHopMaLnto
B agMuHuUCTpaumio MakapbeBCKOro MyHUUunanbHoro okpyra Koctpomckon obnacrtu, no
COBCTBEHHOW MHMUMATUBE;

3) ocyuwlecTBrneHnsa OencTBUA, B TOM YUCIE COrfacoBaHun, HEOBXoaMMbIX NS
NONyyYeHNa MyHUUMNAnNbHOW YCNYrM U CBSA3aHHbIX C ObpalleHMeM B WHble OpraHbl
MECTHOro camoyrnpasneHusi, rocyfapCTBEHHbIE OpraHbl, OpraHn3aumm, 3a UCKIIYeHeEM
nosly4eHns ycrnyr n nonyyvyeHuss OOKYMEHTOB W WMHdopMauun, npefocrtaBndemMbiX B
pesynbTaTe NpPefoCTaBfEeHUs TakuUX YCNyr, BKIKOYEHHbIX B nepedYeHb HeobxoauMbiX U
o6a3aTenbHbIX YCyr;

4) npenctaBneHUs OOKYMEHTOB W uMHopMauumu, OTCyTCcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX He yKasbiBannCb Npu nepeBoHayarbHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMMbIX ONs NpefoCTaBfeHus MyHuuunanbHOW ycnyru, nnbo B
npegocTaBfieHUM MyHULMNAIbHOW YCITyrn, 3a UCKIMIOYEHNEM CneayroLmx CriyYaeB:
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a) u3MeHeHuMe TpeboBaHM HOPMATUBHbLIX MNPABOBbLIX AaKTOB, KacaloLMXCH
npefocTaBfieHNUs MyHULMNANBHOW YCNYru, nocne nepBoHavasibHOW nogayun 3asiBneHus
0 NpeaocTaBneHnn MyHULUNanbHOW yCryru;

6) Hanu4une ownboK B 3asABEHMM O NPESOCTaBEHUN MYHULMMNANBbHON YCNyrn wn
AOKYMeHTaX, MoJaHHbIX 3asiBUTenieM rocrie nepBoHa4anbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMMbIX Ons NpefdoCTaBfieHUss MyHUUMnanbHOW ycnyri, nubo B
npegocTaBfieHUM MYHULMMNANbHOM YCIYIN U HEe BKITKOYEHHbIX B NPeACTaBlIEHHbIN paHee
KOMMNAEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UMW n3MeHeHne nHdopmaumm nocne
nepBoHa4YanbLHOro oTkasa B npueme LOKYMEHTOB, HeobxoauMMbIX ANA npefocTaBneHuns
MYHULMNanNsHOM ycnyru, nnbo B NpefoCcTaBfieHMM MyHULMNANbLHON YCIyru;

r) BbISIBNIEHWE [JOKYMEHTanbHO NoATBEpPXOEHHOro akta (Mpu3HaKoB)
OWKNBOYHOro MM NpPOTUBOMPABHOrO AenctBusa (6e3genctsnsl) OOSMKHOCTHOrO nuua
agMUHUCTpaumMmM MakapbeBCKOro MyHuUuMnanbHOro okpyra KocTpomckon obnactu,
NpefoCTaBALWEro MyHULUNANbHYO YCNyry, MyHULMNANbHOroO cryxaliero, paboTHuka
M®Ll npn nepBoHayanbHOM OTKase B nNpuemMe [LOKYMEHTOB, HeobXoauMblx Afs
npefocTaBfieHns MyHUUUNanbHOW ycnyru, nvMbo B npefocTtaBfieHnn MyHUUMNanbHOM
ycrnyru, o 4yem B NUCbMEHHOM BMAE 3a MNOALMUCBID PyKOBOAUTENA aaMUHUCTpauuu
MakapbeBCKoro myHuumnanbHoro okpyra Koctpomckon obnactu, pykosoautens MoL]
npu nepBoHa4YanbHOM OTKase B MpuUeMe [OOKYMEHTOB, Heobxoaumbix AN
npefoCcTaBfieHNs MYHUUMNAnNbHOW YCIyrn, yBeOOMISIeTCA 3asiBUTENb, a Takke
NPUHOCATCS U3BUHEHUS 3a OOCTaBfiEHHbIE HeyaobCTBa.

5) npepoctaBneHuss Ha GymaxXHOM HocuTene AOKYMEHTOB W WHopmaumn,
3EeKTPOHHbIE 0Bpa3sbl KOTOPbLIX paHee ObiniM 3aBepeHbl B COOTBETCTBUN C NYHKTOM 7.2
yactn 1 ctatbn 16 PepepanbHoro 3akoHa 210-O3, 3a UCKNKOYEHUEM CryvaeB, ecrnuv
HaHeceHne OTMETOK Ha Takue AOKYMEHTbl NIMbo MX n3bAaTMe ABNSeTcss HeoBXoaUMbIM
yCrnosmem npeaocTaBrieHUs rocyaapCTBEHHOM WUNU MYHULMNANIbHOW YCIYrn, U MHbIX
cny4aeB, YCTaHOBSEHHbIX deiepanbHbIMU 3aKOHaMM.

3anpelaeTcs TpeboBaTb OT 3asiBUTENS OCYLLECTBNEHNA OENCTBUN, B TOM YnUCHE
cornacoBaHunin, HeoBXoaUMbIX ANA NONYyYEHUSS MYHULMNANBbHOW YCNYrn N CBA3AHHbIX C
obpallleHNeM B MHblE FOCYAapCTBEHHbLIE OpraHbl, OpraHbl MECTHOrO camoynpaBfeHus,
opraHusaumun, 3a WCKIOYEHUEM MONYyYEeHUA YCryr, BKIMKOYEHHbIX B MNepeyeHb YCnyr,
KOoTopble £BASAOTCA HeobxoauMbIMM UM oBs3aTenbHbIMKM - ANs  NpefoCTaBlieHus
MYHULMNANbLHOW YCNyru.

6. OnucaHue pesyrnbTaTta npeaocTaBneHns MyHULMNAanbHOM yCryrm

6.1. Pe3synbTaTtoM npeaocTaBfieHns MyHULMNANbHOW YCIyrn SBNAETCA NPUHATOE
YNONMHOMOYEHHbIM OpraHoOM peLleHus 0 nepesofe Ui 06 oTkase B NepeBOAE XKWUMOro
NMOMELLIEHNS B HEXUITOE NOMELLEHNE N HEXUITOTO NOMELLEHUSA B XXMUIOE NOMELLEHME.

6.2. dopma yBegomMreHMss 0 nepeBoae (O0Tkase B MEPEBOAE) XKMUMOro (HEXNIOro)
NMOMELLEHNA B HEXWNoe (KuMoe) noMelweHne YyTBepXaeHa MNOCTaHOBIEHNEM
MpaButenbctBa Poccunckon Pepepaumm ot 10 asrycta 2005 Ne 502 «O6
yTBEPXAEHUN OPMbl YBEAOMSIEHUS O nepeBoAde (OTka3e B MNepeBOoAEe) XKWIOro
(HEeXXnnoro) NOMeLLLEHUS B HEXMUIOE (XKNINOE) NMOMELLEHNEY .

6.3. Pe3ynbTat npeaoctaBneHnss MyHULUnanbHOM yCriyrn MOXeT ObiTb NOSyYeH:

- B YNOSIHOMOYEHHOM OpraHe Ha ByMa)xHOM HocuTene npu NMYHOM obpalleHuu;

- B MOL| Ha BymaxkHOM HOcuTene nNpu NMYHOM obpalleHunu;

- MOYTOBbIM OTMNPaBMEHNEM;

- Ha ENrY, PIIY, B TOoM u4ncne B ¢opMe 3NEeKTPOHHOIO [JOKYMEHTa,
noANMCaHHOMo 3NEKTPOHHOW MNOAMMUCHIO.


https://normativ.kontur.ru/document?moduleId=1&documentId=486338#l789
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1

7. Cpok NnpenocTaBneHnst MyHUUMnansHOM yCcryrn, B TOM YUCIE C Y4ETOM
HeobXxoAMMOCTM obpalleHMsl B OpraHn3aumm, y4acTByoLwmne B NpegocTaBneHmm
MYHUUMMNANBHONM yCnyru

7.1. YNONMHOMOYEHHbIN OpraH NpMHMMaeT peLleHne o nepesoge unm ob oTkase B
nepeBode XWITOro MOMELLEHUS B HEXWUNoe MNOMELLEHNE U HEXWUIOro MOMeLLEeHUs B
Xunoe nomelleHme He nosgHee 4yem 4epe3 30 OHeM coO OHA NpeAcTaBfieHUs B
yKa3aHHbIN opraH JOKYMEHTOB, 00513aHHOCTb MO NPeACTaBfeHN0 KOTOPbIX BO3SOXeHa
Ha 3aaBuTENS.

7.2. B cnyyae nogaus pokymeHtoB B MOLL cpok npegoctaBneHus
MYHULMNANbHOM YCIYrn UCYNCIIAETCA CO OHSA MOCTYNMEHMSA B YNONTHOMOYEHHbIN OpraH
AOKyMeHTOB 13 ML,

7.3. B cnyyae nogaun gokymeHTtoB 4Yepes ENMIY, PIIY cpok npepoctasneHns
NCUYNCNSeTCSs CO OHA  MOCTYNNeHMs B YMNOMHOMOYEHHbLI OpraH [gOKYMEHTOB.
HanpasneHue npuHATbix Ha EMNTY, PITY 3aseBneHnn u JOKyMEHTOB OCYLLIECTBNSAETCH C
Ncrnonb30BaHNEM eNHON cucTembl MeXBeJOMCTBEHHOIO 3IEKTPOHHOro
B3aMMOLENCTBUSA N NOAKNIOYEHHOM K HEN pernoHanbHOM CUCTEMbl MEXBEAOMCTBEHHOIO
3NIEKTPOHHOIO B3aMMOLENCTBUA.

7.4. [MpunocTtaHoBneHne npegocTaBneHnsa MYHULIMNANbLHON ycnyrum
3akoHogaTenbcTBOM Poccunckon ®egepauumn He npeaycMoTPEHO.

7.5. CpoK Bblga4n [OKYMEHTOB, SIBASIOLWUXCA pe3ynbTaToM NpeaocTaBreHuns
MYHULMNANbHOM YCNyru, He nosgHee 4Yem 4vepe3 3 paboumx OHA CO AHSA NPUHATUSA
pelweHnss B  COOTBETCTBMM C nognyHkTom 6.1, nyHKTa 6  HacToswero
aAMVHUCTPATUBHOIO perfiaMmeHTa.

7.6. B cnyyae HeobxoouMMOCTM MpPOBEOEHUS nepeycTpoucTBa, u  (unn)
nepennaHNpoBKM NEPEBOAMMOro MOMeLLeHus, N (Unn) nHbIX paboT ans obecneveHus
NCNOSIb30BaHNUS TaKOro MOMELLEHNS B Ka4YeCTBE XXWUMOrO UM HEXWUIIOro MnoMeLLeHUs
yKasaHHbI B NoAnyHKTe 6.1. NyHKTa 6 HacTosALWero agMMHUCTPATUBHOIO perfiaMeHTa
AOKYMEHT OO0SKEH cofepxaTb TpeboBaHme 06 Mx npoBeAeHuun, nepedeHb MHbIX padorT,
ecnu nx nposegeHne Heobxoanmo.

7.7. B cnyyae, ecnn anga obecnevyeHns MCNonNb3oBaHUSA NOMELLEHNS B KayecTBe
XWNOro UM HEXWNOro NoMeLLEeHNs He TpebyeTcsa NpoBedeHne ero nepeycTponcTea, U
(vnn) nepennaHWpoBKM, U (MNK) UWHbIX pPaboT, OOKYMEHT, NpenyCMOTPEHHbLIN
noanyHKToMm 6.1. nyHKTa 6 HacToswero agMUHUCTPATUBHONO  perrameHTa,
noaTBepXOatoLWnin NPUHATUE pPeELLEHMS O NepeBoAe XWUMOro MOMELLEHUA B HEXuroe
NMOMELLLEHNE UITN HEXMIOrO MOMELLEHUS B XUIOe MOMeLLeHne, ABNSeTCHS OCHOBaHWEM
ANA  BHECEHWA WU3MEeHeHuW B cBefeHus EAnHOro rocygapCTBEHHOro peecTpa
HeOBWXUMOCTU. B 9TOM cnyyae ykasaHHbI NepeBof CYMTAETCH OKOHYEHHbIM CO [HS
BHECEHNA COOTBETCTBYHOLIMX WU3MEHEeHUNW B cBefdeHus EfuMHoOro rocyaapCTBEHHOro
peecTpa HegBWKUMOCTUN O Ha3HaYEHNN TaKoro NOMeELLEHNS.

Mpy ncnonb3oBaHUM NOMELLEHUSA NOCMe ero nepesoja B KayecTBe XUIOoro unu
HEXMMNOro NoMeLLeHNsa O0SMKHbl cobntogatbcs TpeboBaHna noxapHon 6e3onacHoCTw,
CaHUTapHO-TUrMeHnYeckune, aKonornyeckme n WHble YyCTaHOBIEHHbIE
3aKoHoOaTenbCTBOM TpeboBaHWA, B TOM 4ucre TpeboBaHMA K MCMNOMb30BaHMIO
HEXWUITbIX NOMELLEHNA B MHOTOKBAPTUPHbLIX AOMaX.

8. HopmaTuBHble NpaBoBble akTbl, perynupytoLime npegoctaBneHne MyHuumMnansHom
ycnyru

8.1. NepeyveHb HOpMATMBHbLIX MPABOBbLIX AKTOB, PErynupyoLwmnx npegocrasneHne
MYHULMNANbHOW yCnyrn (C ykasaHMeM WX PEKBU3UTOB U MCTOYHMKOB OULMANbHOMO
onybnunkoBaHus), pasmellaeTca B pefeparnbHO rocyaapCTBEHHOW UH(OPMaLNOHHOM



cucteme "®epneparnbHbli  peecTp rOCYAApPCTBEHHbIX W MyHUUMNANbHbLIX  YCIyr
(cpyHKUMIN)".

HopmaTuBHblEe npaBoBble aKThl, perynupytoLime npenocTtasBrieHne
MyHULMNANbHON ycnyrn, uHopmaumss o nopsiake pocyaebHoro (BHecyaeGHOro)
obxanoBaHua pelweHni n genctsun (6es3nenctsnst) opraHoB, MNpPedoCTaBASAOLLMX
MYHULMMANbHYO YCNyry, a Takke MX AOSMKHOCTHbLIX MU, MyHUUMNANbHbBIX CryXXaLux,
paboOTHUKOB pasMeLllalnTca Ha oduumanbHOM canTe  YNOMHOMOYEHHOro opraHa
MECTHOro CcamoyrnpaBlieHUss B WH(OPMAUMOHHO TENEeKOMMYHUKaLMOHHON CeTu
"MntepHeTt"  (https://makariev.kostroma.gov.ru), a Takke B  deagepanbHON
rocygapCTBeHHON MHPOPMaLMOHHOM cnucteme EguHbIN nopTan, perMoHanbHbIA nopTan.

9. I/Icqepnblsaroumﬁ nepeyvyeHb JOKYMEHTOB, KOTOPbIE 3aABUTEITb OOJTKEH NpeacTtaBUTb
CaMOCTOATENIbHO, U AOKYMEHTDbI, KOTOPbIE 3adABUTENb BNpaBe npencraBmnTb No
COOCTBEHHOW MHMLUMATMBE, TaK Kak OHM noanexart npencrtaB/iEHUO B paMKax

mMeXxBegomMCTBEHHOIO VIHd)OpMaLI,I/IOHHOFO B3aUMOOEeNCTBUS

9.1. McuepnbiBatoLwmm nepeyeHb  OOKYMEHTOB, HeobxoaMmbIX AN
npefoCcTaBfieHNUs  MYHUUMNANbHOW  YCIyrn, KOTopble 3asiBUTeNnb npencraBnseT
CaMOCTOATESNIbHO B YNOMHOMOYEHHbIN OpraH:

1) 3agBneHne o nepeBoe NOMeELLEHUS;

2) npaBoyCTaHaBnMBawLWMe [OOKYMEHTbl Ha MepeBogMMOE MNOMELLEHNE
(MOANMHHMKM NN 3acBMAETENbCTBOBAHHbLIE B HOTapManbHOM NOpPsSiAKE KOMUK);

3) nnaH nepeBogMMOro NOMELLEHUS C ero TEXHUYECKMM onucaHnem (B criyvae,
eCcnu nepeBoaMMOE TMOMELLEHNE SBASETCA XWUNbIM, TEXHUYECKM MNacnopT Takoro
nomMeLLeHuns);

4) NO3TaXHbIN NraH AoMa, B KOTOPOM HaxoauTCs NepeBOAUMOE NOMELLEHME;

5) nogrotoBneHHbIn M OQOPMIIEHHBLIN B YCTAHOBSIEHHOM MNOPSAKE NPOEKT
nepeycTponcTea u (Unm) nepennaHNpoBKN NEPEBOANMOro NoMeLLeHNs (B criydyae, ecnm
nepeycTtpouctso un (unu) nepennaHupoBka TpebywTca ana  obecneyeHus
NCMNONb30BaHNA TaKOro NOMELLEHUS B KAYECTBE XKMUMOro UM HEXUITOrO NOMELLEHUS);

6) npoTokon obuwero cobpaHnsi COGCTBEHHNKOB MOMELLEHWNIA B MHOIOKBapTUPHOM
Aome, cofepxalwumin pelleHne ob Mx cornacum Ha NepeBOA KUMOF0 MOMELLEHUS B
HEeXMWroe NoMeLLeHne;

7) cornacve Kaxpgoro cOOCTBEHHMKa BCEX MNOMELLEHUN, MPUMbIKAOWKNX K
nepeBoaMMOMY NOMELLEHMIO, HA NEPEBOL, XXMUMOMo NMOMELLEHUS B HEXMIOE NOMELLEHNE.

9.2. B cny4yae HanpasneHuna 3aasneHusa nocpeactsom ENMTY, PIY, ceeneHus
M3  OOKYMEHTa, YOOCTOBEPSIIOWEro  JIMMHOCTb  3asABWUTENs,  NpeacraBuTeEns
dopMUpYyOTCA  MpU  NOATBEPXOEHMM  yyeTHOWM 3anucu B EguHOM  cucteme
naeHTumKauum n ayTeHTUdunKaLumum n3 coctaBa CooTBETCTBYIOLINX AAHHbIX YKa3aHHOWM
Y4YETHOM 3anucm u MoryT ObiTb NPOBEPEHbI NYTEM HaMnpasfeHWsa 3anpoca C
NCnonb30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOIO 3f1IEKTPOHHOIO B3anMOAENCTBUS.

9.3. B cnyyae ecnn 3asBneHwe nogaeTcsa Yepes3 NpeacTaBUTENs 3asiBUTENS,
TaKkKe NpeacTaBnsaeTca JOKYMEHT, NOATBEPXKAAIOLWMNN NONTHOMOYMS Ha OCYLLECTBIIEHME
OencTBMM OT UMMeHM 3aaBuTens. B kadecTBe [OOKYMeHTa, noaTBepXaaroLlero
NMOSTHOMOYMA Ha OCYLLECTBIIEHME [OEWCTBMA OT MMEHW 3asiBUTENd, NpeacTaBuUTenb
3aaBUTENS BNpaBe NpeacTaBuUTb:

- 0bOPMIIEHHYIO B COOTBETCTBMM C 3aKOoHoAaTeNnbcTBOM Poccuinckon ®epepaunm
AOBEPEHHOCTD (4518 PU3NYECKMX NnLL);

- 0bOpMIIEHHYIO B COOTBETCTBMM C 3aKOoHoAaTeNnbcTBOM Poccuinckon ®egepaunm
AOBEPEHHOCTb, 3aBEPEHHYID MevaTbio 3aaBUTENS W MOAMNUCAHHYK pyKOBOAUTENEM
3aa9BUTENS UNU YNONMHOMOYEHHBIM 3TUM PYKOBOAUTENEM NUUOM (ONS HPUONYECKUX

niy).



9.4. B cnyyae ecnn 3asBrieHve nogaeTtca vepe3 npeacraBuTens 3adBUTENS
nocpeacteom ENMIY, PIIY, n goBepeHHOCTb NpeacTaBUTENS 3asBUTENSA U3rOTOBIEHA
B 3MEKTPOHHOM hbopme, Takasd AOBEPEHHOCTb AOIMKHA ObITb NoAanMcaHa 3MNeKTPOHHOW
noanuncoto, TpeboBaHNA K KOTOPOW YCTaHaBMMBAKOTCA 3aKOHOO4ATENbCTBOM PoCcuinckon
depgepaunn, perynupyrowmMm OTHOWEHUA B 0Bnactu MCNONb30BaHUSA 3MEKTPOHHbIX
nognucen.

9.5. YpgocTtoBepeHHasd, coBepLUeHHasa unn BblgaHHas HOTapnycom AOBEPEHHOCTb
npeactaBuTensa 3adBUTENst B  9NIEKTPOHHOM dhopme [OOfMKHa COOTBETCTBOBATb
TpeboBaHuam ctaTtbn 44.2 OcHoOB 3akoHogaTenbcTBa Poccuinckon depepauum o
HoTapuaTte oT 11 cbeBpans 1993 roga Ne 4462-1.

9.6. lNpuMbIKaKLWMMKN K NepeBogMMOMY MOMELLEHUIO MPU3HAOTCH MOMELLEHUS,
nmMerowme obwyt C nepeBoAUMbIM MOMELLEHMEM CTEHY WAN  PacrofioXeHHble
HEenocCpeaCcTBEHHO Had wnM nog nepeBoAuMbIM MNomelleHnem. Cornacue Kaxgoro
cobCTBEHHMKA BCEX MOMELLEHWUN, NPUMbIKAKOLWMX K NepeBOgMMOMY MOMELLEHUIO, Ha
nepeBo XXWUNOro NOMELLEHUS B HEXWUII0e NoMeLLleHne odopMnseTcss cOBCTBEHHMKOM
NnoMeLLleHNs, MNpUMbIKAKWero K MNepeBoauMOMY MNOMELLEHU0, B NMUCbMEHHOW
NPou3BoSibHOW (popme, MO3BOMANLWEN onpedenuTb ero BonensbsaABneHne. B aTtom
cornacum ykasbiBaloTca amMunus, UMsi, OT4YeCTBO (NpW HanuMyuu) cobCcTBEHHMKA
NoMeLLEHNS, NMPUMbIKAIOLWErO K NepeBogMMOMY MOMELLEHUIO, NOSTHOE HaMEHOBaHUe n
OCHOBHOW rOCYAApCTBEHHbLIN PErMCTPauUMOHHbIA  HOMEP pUOMYECcKOro nuua -
COBCTBEHHMKA MNOMELLEHUs, MNPUMbIKAKOWero K MNepeBoguMOMY  MOMELLEHWNIO,
nacnopTHble JaHHble CODCTBEHHUKA YKa3aHHOrO NOMELLEHNSA, HOMEP NpUHaAnexawero
COBCTBEHHMKY YKa3aHHOMO MOMELLEHNSA, PEKBU3UTbI AOKYMEHTOB, MOATBEPXKOAKLLMNX
npaBo COOCTBEHHOCTM Ha yKa3aHHOE MOMELLEHNE.

9.7. 3agBuTenb BMpaBe He NpeacTaBNATb AOKYMEHTbl, NPeayCMOTPEeHHble B
nognyHktax 3,4 nyHkta 9.1. a Takke B crnyvyae, ecnm npaBO Ha MNepeBoanMoe
nomeLleHne 3apermcTpmposaHo B EgMHOM rocygapCTBEHHOM peecTpe HeABMXUMOCTY,
AOKYMEHTbI,  NpeaycCMOTpeHHble  nognyHKTom 2 nyHkta 9.1, HacTosiwero
agMMHUCTPATMBHOIO pernamMmeHTa.

9.8. [IoKyMeHTbI (UX KOMWUM UNN CBEAEHUSN, COAepXKalUMecs B HUX), yKa3aHHble B
noanyHktax 2,3,4 nyHkta 9.1. Hacrtoswero agMWMHUCTPATMBHOIO perfamMeHTa
3anpalwmBarTCa YNoSIHOMOYEHHBIM OpraHOM B FOCYOapPCTBEHHbLIX OpraHax, opraHax
MECTHOro camoyrnpaBfieHns U MOABEAOMCTBEHHbLIX FOCYAPCTBEHHBIM OpraHam Wnu
opraHam MEeCTHOro camMoOyrnpaBfieHUs1 OpraHu3auusix, B PacropsXKeHUN KOTOPbIX
Haxo4dATCA YyKa3aHHble AOKYMEHTbl, €Cnu 3asBuUTENlb He MpeacTaBuMnn yKasaHHble
AOKYMEHTbI CaMOCTOSITENBHO.

9.9. B cootBeTCcTBUKN C NyHKTOM 3 cTaTtbn 36 XunuwHoro kogekca Poccunckom
degepaumm ymeHblUEHWE pasmepa obulero umMyLlectea B MHOFOKBApTUPHOM LOMeE
BO3MOXHO TOJSIbKO C corracusi Bcex COGCTBEHHMKOB NMOMELLEHWI B JAaHHOM LOME NyTeM
€ro PEKOHCTPYKLMN.

B cootBetctBUM C nyHkTOM 2 cTtatbuM 40 >KunuwHoro kogekca Poccumnckomn
degepaumn, ecnu PEKOHCTPYKUMSl, MNEpPeycTPpOMCTBO U (MnNKn) nepensiaHMpoBKa
NOMELLEHNN HEBO3MOXHbI 6€3 npucoeguMHeHUst K HMUM 4acTu OoOLlero ummyllectsa B
MHOFOKBapTMPHOM [OOME, Ha TakuMe PEKOHCTPYKUMIO, NepeycTpomucTBo U (1nu)
nepensiaHMpoBKY NMOMELLEHUA OOMKHO ObITb NOMy4YeHO cornacme Bcex cCOO6CTBEHHUKOB
NoMeLLEHNN B MHOrOKBapTUPHOM JOME.

9.10. YNOMHOMOYEHHbLIN OpraH, OCYLLUECTBAKLNA NepeBos MNOMELLEHUN, He
BnNpaBe TpeboBaTb OT 3asBUTENSA nNPEeACTaBNeHME OpYrnx [OOKYMEHTOB KpoMe
AOKYMEHTOB, NCTpebOoBaHME KOTOPbLIX Yy 3asBUTENs OOMYyCKaeTca B cOOTBETCTBUM C 9.1.
HacTosALWEero aaMMHUCTPATUBHOIO perfamMeHTa.

9.11. lNo mMexBeAOMCTBEHHbIM 3anpocamM YrNOorMHOMOYEHHOro opraHa LOKYMEHTbI
(nx  konum  unn  cBedeHMs,  coAdepXalmecss B HMX)  MpeaocTaBnsalTcs



rocygapCTBEHHbIMU opraHamu, opraHamu MECTHOro camoynpaBneHus "
noaBeOMCTBEHHbIMW  FOCYAApPCTBEHHbIM  OpraHaMm WM opraHaMm  MeCTHOro
camoynpaBfneHus opraHu3aumsiMn, B pacrnops>KeHUM KOTOPbIX HaXOAATCA yKa3aHHble
AOKYMEHTbI, B CPOK HE MNpeBbIWAWmMA NATb paboumx AHEW CO [HA NOCTynsfeHus
MEXBEOOMCTBEHHOIO 3anpoca B OpraH WX oOpraHusauuio, npegocTaBnsome
AOKYMEHT N MH(OpMaLNO, eCrlin UHble CPOKM MOArOTOBKM M HarpasfeHnsa oTBeTa Ha
MeXBEeJOMCTBEHHbIN 3anpoc He YCTaHOBMNEHbl dhefepanbHbIMU 3aKoOHaMu, NpaBoBbIMA
aktamu [NpaButenbctBa Poccuinckon degepaummn u NPUHATbBIMA B COOTBETCTBUM C
deepanbHbIMM 3aKOHaMU HOPMATUBHBIMU MPaBOBbLIMU akTamMu Cy6beKTOB Poccnmnckon
depepauymn.

10. NcyepnbiBatoLwmin nepeveHb OCHOBAHWIW N4 OTKasa B NnpuemMe 4OKYMEHTOB,
HeobXxoauMbIX A515 NPeAoCTaBneHNa MyHULMNANbHOM yCryru

10.1. OTka3a B npuvemMe [OOKYMEHTOB, HeoOXoauMbIX AN npeaocTaBreHus
MyHAUMNAnNbHOM  ycrnyru,  3akoHogaTensctBom  Poccuinickon — depepaumm  He
npegycMOTPEH.

11. |/|C‘-IepI'IbIBaPOLIJ,I/1I71 nepeyeHb OCHOBaHuUK ans NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBneHnmn MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

11.1. lMpuocrtaHoBneHne npegocTaBneHns MYHWULMNANbHOM ycnyru
3akoHogaTenbcTBOM Poccunckon degepauum He npeayCcMoTPEHO.

11.2. OTKka3 B MepeBOAE XWMNOro MOMELLUEHUS B HEXWUIoe MOMELLUEHNE Wnu
HEXMIOro NOMELLEHNS B XXUITOe NOMELLEeHNE LOMYCKaeTCAa B criydae, ecnu:

1) 3asBuTENnEeM He nNpeacTaBrieHbl OOKYMEHTbI, onpefernieHHble nyHkTom 9.1.
HacTosIWEro agMWHUCTPaATUBHOIO pernaMeHTa, 0043aHHOCTb MO NPeAcTaBfeHuto
KOTOPbIX C Yy4yeToM nMyHKTa 9.7. HacToswero agMMHUCTPATMBHOIO pernameHTa
BO3MNOXeHa Ha 3asBUTENS;

2) NOCTynneHust B YNOSTHOMOYEHHbIN OpraH OTBETa opraHa rocygapCTBEHHOW
BNacTW, oOpraHa MEeCTHOro camoynpaBreHmss nubo noABEOOMCTBEHHOW OpraHy
rocygapCTBEHHON BRacTU WM OpraHy MECTHOro camMOynpaBfieHUsi OpraHu3auuu Ha
MEXBEAOMCTBEHHbIN 3anpoc, CBMAETENLCTBYOLWENO 06 OTCYTCTBUM JOKYMEHTa U (Unu)
WHOopMauuK, HeobxoouMMbIX [AONsi MepeBoda >KUMOF0 MOMELLEHUSI B HEXWoe
NOMELLLEHNE WU HEXWUIIOTO MNOMELLEHUS B XXWUNOE MOMELLEHNEe B COOTBETCTBUM C
nyHkToM 9.1. HacToswero agMMHUCTPATUBHOIO perfiameHTa, ecrnim COOTBETCTBYHOLLNN
AOKYMEHT He Obln npeacraBneH 3asiButenem no cobcrtBeHHon mHuuymatmee. OTkas B
nepeBoAE XUMOro NMOMELLEHUSI B HEXUITOE MOMELLEHNE WUITM HEXMIOIO MOMELLEHMUS B
XWUoe MOMELLEHNE N0 YyKa3aHHOMY OCHOBaHMIO [OMyCKaeTca B Cryyae, ecnu
YNOSTHOMOYEHHbIN OpraH Mocrne nosiyYyeHnss OTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoc
yBEOOMUN 3asBUTENST O MOMyYEeHUWW Takoro OTBeTa, NpPeasioXun  3asBUTENO
npeacTaBuTb AOKYMEHT M (Mnn) nHdopmaumio, Heobxoanmble ONA NepeBoda XUoro
NOMELLLEHNS B HEXUIOE MOMELLEHNE U HEXUIOro NMOMELLEHUS B XXUOe NMoMeLLeHne,
npenyCcMOTPEHHbIE NYHKTOM 9.1. HacTosWEero agMMHUCTPATMBHOIO pernameHTa, U He
Nony4mn Takme AOKYMEHT M (UninM) NHpopMaumio B TeYEHNe NATHaguaT paboymx aHewn
CO OHS HanpaBneHns yBe4OMIIEHWS;

3) npeacTtaBneHNa LOOKYMEHTOB, onpefeneHHbIX MyHKTom 9.1. HacTosLwero
agMUHUCTPATMBHOIO perfnaMmeHTa B HeHagnexallnn opran;

4) HecobnogeHne NpeayCMOTPEHHbIX cTaTben 22 XXUnNULHOro Kogekca ycrnosum
nepesoja NOMELLEHNS, 8 UMEHHO:

a) ecnu OOCTyn K NepeBoANMOMY NMOMELLEHMNIO HEBO3MOXEH 6e3 nCnonb3oBaHUs
nomewleHnn, obecneumBarolnX OOCTYN K XAMNbIM MNOMELLEHUAM, UM OTCYTCTBYET



TexHMyeckas BO3MOXHOCTb 006OpyaoBaTb TakoW AOCTYM K AAHHOMY MOMELLEHuUo (npwu
nepeBOAE XNNOro NMOMELLEHNSI B HEXNITOE NOMELLEHNE);

6) ecnv nepeBOAMMOE MOMELLEHME ABMSETCHA YaCTbIO XWUOro nomMmeLweHnsa nmbo
ncnonb3yeTcss COOBCTBEHHMKOM [AAHHOrO MNOMELWEHUS WAW MHbIM FpaX4aHUHOM B
KayecTBe MecCTa MOCTOSIHHOIO MPOXMBaHUA (NPU MNEPEBOAE XWMOrO MOMELLEHUS B
HEeXunoe nomMeLleHune);

B) ecnM npaBO COBGCTBEHHOCTM Ha MNEepeBOAMMOE MNoMelleHne obpeMeHeHOo
npaBamMu Kakmx-nnbo nuu;

r) ecnu nocrie nepesoa n3 XXUIoro NOMELLEHNSI B HEXMIOE NOMELLIEHME A0IPKHA
OblTb  UCKIKOYEHA BO3MOXHOCTb AOCTyna C  WUCMNONb30BaHMEM  MOMELLEHUN,
obecneunBaroLLMX JOCTYN K XKUIbIM NOMELLEHUAM;

A) ecnu npu nepeBoAe KBapTUpbl B MHOrOKBApTUPHOM [OME B HEXuroe
nomeLlleHne He cobnoaeHsl cnegytowme TpeboBaHms:

- KBapTupa pacnosioxxeHa Ha NepBOM 3TaXe YKa3aHHOro AoMa;

- KBapTUpa pacnofioXXeHa Bbile MNepBOro 3Taxa YKa3aHHOro Aoma, Ho
NOMELLEHNS, PACMNOSIOXKEHHbIE HENOCPenCTBEHHO MOA4 KBapTMPOW, NepeBOAMMON B
HeXunrnoe nomMelleHne, He ABNSAITCH XUMNbIMU;

€) TaKke He JonycKaeTcs:

- NepeBof XUoro NomMeLeHMss B HAEMHOM JOME COLManbHOro NCMNosib30BaHUS B
HeXunnoe nomMeLleHune;

- NEePEBOA XNMOro NOMELLEHNS B HEXUITOE NOMELLEHNE B LeNSAX OCYLLECTBMNEHMS
pPenurmo3Hon OesaTenbHOCTY;

- NEPEBOA HEXMIOro NOMELLEHUS B XXNITOE NOMELLEHNE, eCNN Takoe NOMeLLeHne
He oTBeYvaeT TpeboBaHUAM, yCTaHOBMNEHHbIM NocTaHoBneHnem lMNpasutensctea PP ot
28 anBaps 2006 roga Ne 47 «O6 ytBepxaeHumn NonoxeHns o NpusHaHMM NOMeLLEHNS
XUNbIM  NOMELLEHMEM, XKWUITIOFO MNOMELLUEHUST HEenpurogHblM ANs  NPOXWBaHUS,
MHOFOKBapTUPHOrO AOMa aBapUHBIM W MOANEXalMM CHOCY WM PEKOHCTPYKLNM,
CafoBOro AoMa >XUfbiM AOMOM WM XWIIOro AoMa cadoBbiM AOMOM» WKW OTCYTCTBYET
BO3MOXHOCTb obecneynTb COOTBETCTBME TaKOro MOMELEHUS YCTaHOBJSIEHHbLIM
TpeboBaHUAM.

5) HecooTBETCTBUSA nMpoOeKTa nepeycTtpoucTtBa U (MnnM) nepennaHnUpoOBKM
NoMeLLEHNS B MHOTOKBApTUPHOM AoMe TpeboBaHUAM 3akoHOA4aTeNbCTRA.

HenonyyeHne mnu HecBOEBPEMEHHOE MONyYEHME AOKYMEHTOB, YKa3aHHbIX B
nyHkte 9.1. HacToAwero agMMHUCTPATMBHOINO perfameHTa W 3anpoLUeHHbIX B
rocy4apCTBEHHbIX OpraHax, opraHax MECTHOro camoynpaBneHns 1 NoLBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unmM opraHam MecTHOro caMoynpaBneHUst opraHn3auusx, B
pacrnopsKEHUN KOTOPbIX HaXOOATCA YKa3aHHble AOKYMEHTbl, HE MOXET SABNATbCA
OCHOBaHWEM [N OTKa3a B NEPEBOAE XUMOro NOMELLEHUS B HEXUITOE MOMELLEHNE NNK
HEXMMNOro NOMELLIEHMS B XUIOe NoOMeLLEHNE.

PeweHne o6 oTkase B nepeBoge NOMELLEHUA AOIMKHO COAep)XaTb OCHOBAHUSA
OoTKa3a C 00s3aTeNbHOM CCbITKOM Ha HapyLlIeHWUs, NpeayCMOTPEHHbIE HACTOSLLMM
NYHKTOM HaCTOSILLEr0o aAMUHUCTPATUBHOIO perfnaMmeHTa.

PeweHne 06 oTkase B nepeBode MOMELLEHUA BbIOAETCA UMM HanpaBnseTcd
3aABUTENIO HE NO3OHEE YEM Yeped TPy paboumnx AHA CO OHA NPUHATUS TaKoro peLleHns
N MOXeT BbITb 06XXanoBaHo 3aaBUTeNnem B cyaebHoOM nopsake.

12. MNMepeyeHb ycnyr, KOTopble SABNATCSA HEOOXoaNUMbIMK 1 06A3aTeNbHBIMU AN

npegocTaBfieHNs MyHUUMNANbHON YyCNyrn, B TOM YMCNe CBeAEHUS O JOKYMEHTE

(OoKymeHTax), BblaaBaeMoM (BblgaBaeMblX) OpraHn3auusamMu, y4acTeyroLwmMm B
npeaocTaBNeHNN MyHULMNANBHON YCnyru



12.1. Ycnyru, KoTopble €ABASKTCA HeobxoaumbiMM M obas3aTenbHbiMKM AN
npefocTaBieHUss MyHULMNANbHOW YCITyTn:

1) ycnyra no noAroToBKe MpoekTa nepeycTtponuctsa v (Unv) nepensiaHMpoBKU
nepeBoaMMOro nomeLleHus (B cnyyae, ecrnvm nepeyctpomcTso 1 (Unn) nepensiaHmpoBka
TpebytoTca ans obecneyeHns UCnonb3oBaHMUA Takoro NMOMELLEHUS] B KAYECTBE XKUIOro
WITX HEXUITOTO NOMELLEHUS);

2) odopmneHve [OOKyMeHTa, ygoctosepsiiowero npasa  (MOMHOMOYMS)
npeacraBuTens, B ClnyyYae, ecnu 3a npegocTaBrieHMeMm ycnyrn obpauiaetca
npeactaBuTenb 3asBUTENS.

13. nOpFI}J,OK, pa3Mmep N oCHOBaHUA B3aMMaHNUA rocy,u,apCTBeHHoM NOLUSIMHbBI NI NHOW
nnartbl, B3MMaeMon 3a npegocrtasrieHne MyHMLlMﬂaﬂbHOIZ ycnyrm

13.1. lNpegocTtaBneHMe MyHMUUNANbLHOW YCryrn OcyllecTBnsieTcsa OecnnaTtHo,
rocygapCTBeHHas NoLwfnHa He ynnadmBaeTcsl.

14. MNMopsigok, pa3Mep U OCHOBaHWUS B3MMaHWs NnaTbl 3a NpeaocTaBeHme yenyr,
KOTOpble SBNSTCA HEOBX0AMMbIMU 1 06si3aTeNbHbIMU ANs NPeAoCTaBNeHNs
MyHULUMNANbHOW YyCnyru, BKIOYas MHopMaLmio 0 METOAMKE pacyeTa pa3mepa Takom
nnaTbl

14.1. MNopsigok, pa3mep M OCHOBaHWUA B3MMaHWS NNaTtbl 3a MNpenocTaBreHue
YyCnyr, yKkasaHHbIX B MyHKTe 12.1. HacTosiWero aaMWHUCTPATMBHOIO pernameHTa,
onpegenseTcs opraHM3aunsamMmn, NPeaoCTaBnsioWLMMN JaHHbIE YCIYTN.

15. MakcnmanbHbIVM CPOK OXXMAaHUs B oMepeau npu nogaye 3anpoca o
npegoCTaBfEHMM MyHULMNANBHOW YCIyrn U Npyu NoslyYeHnn pesynbTtaTta
npenocTaBneHns MyHULMNAansHOM yCcnyru

15.1. MakcumanbHbI CPOK OXUOAHUA B o4vepean Mpu nopade 3adABfieHUA O
npegocTaBfieHnn MyHUUMNANbHOM YCryrM W Npyv NofydeHun pesynbTata [aHHOW
MYHULMNANbHOW YCNyrn He OOSMKEH NpeBbiaTbh 15 MUHYT.

16. Cpok 1 NOpsiAoK perncrpaunm 3anpoca 3asiBUTens o NpeaocTaBieHnm
MyHMULMNANbHOM yCnyru

16.1. 3asaBneHne o0 NpeaocTaBneHNN MyHULMNANbHOW YCIyrn, npeacraBfeHHoe
3aaBuTENEeM NUYHO NMBO ero npeacraBuTeNneM, PerncTpupyeTcst ynosIHOMOYEHHbIM
opraHom B TeyeHue 1 paboyero AHsS ¢ AaTbl NOCTYNSIEHNSA TaKoro 3asBreHus.

16.2. 3asgBneHne o NpeaocTaBneHNN MyHULMNANbHOW YCIyrn, npeacraBfeHHoe
3aasButenem nmbo ero  npeacrasutenem  4epes  MOLU,  peructpupyetcs
YNOHOMOY€EHHbLIM OpPraHoM B AeHb NocTynneHust ot MOLL.

16.3. 3asaBneHue, NOCTynuBLUEE B 3NEKTPOHHOM opme Ha ENMIY, Py
perncTpupyeTcss ynofiHOMOYEHHbIM OpPraHoM B [AeHb €ero nocTynneHuss B cry4vae
OTCYTCTBMS aBTOMaTUYECKOM permcTpaummn 3anpocos Ha ENMIY, PMATY.

16.4. 3asBneHue, noctynuewlee B Hepaboyee Bpems, perncTpupyeTcs
YNOSTHOMOYEHHbIM OpraHoM B MepBbii paboyni OeHb, creaylwmi 3a OHEM €ero
Nnosly4yeHus.

17. TpeboBaHMsA K NOMELLEHMSIM, B KOTOPbIX NpeaoCcTaBnseTcs MyHUUmMnanbHas ycnyra



MecTononoxeHne aaMMHUCTPATUBHbLIX 34aHWA, B KOTOPbIX OCYLLECTBSETCH
npuem  3asiBNEHUA W [OOKYMEHTOB, HeobxoauMmbix  Ans  NpefocTaBreHus
MYHAUMNANbHOM  yCcnyrkM, a Takke Bblgaya pes3ynbTatoB MNpeaocTaBneHuns
MYHULMNANbHOM YCnyrn, OOMMKHO obecneumBaTb yooOCTBO ANA rpaxgaH C TOYKM
3pEeHuns NeLwexoaHon AOCTYMHOCTM OT OCTAHOBOK OBLLECTBEHHOMO TpaHcnopTa.

B cnyyae ecnn nmeeTtcsa BO3MOXHOCTb OpraHu3auumn CTOSIHKM (MapKOBKK) BO3Me
30aHus  (CTpOeHMs), B KOTOPOM pasMEeLleHO MOoMeLleHne npueMa W Bblgaudu
AOKYMEHTOB, OpPraHM30BbIBAETCA CTOsIHKa (MapkoBKa) ANs fIMYHOro aBTOMOOMBHOMO
TpaHcnopTa 3aasuTenen. 3a nofb3oBaHWe CTOSHKOW (MapKoBKOW) C 3aaBuUTeNen nnaTa
He B3MMaeTcsl.

[na napkoBkM cneumnanbHblX aBTOTPAHCMOPTHbLIX CPEeACTB WHBanNMAOB Ha
cTosaHke (napkoBke) BblgenseTtca He meHee 10% MecT (HO He MeHee OfHOro MecTa)
Ansa 6ecnnaTtHOM NapKOBKM TPaAHCMOPTHLIX CPEACTB, ynpaBnsemblx MHBanvgamu I, I
rpynn, a Takke uHeanugamu Il rpynnbl B nopsake, yctaHoBreHHOM [1paBuTENbCTBOM
Poccuiickon ®epepaumm, n TpaHCMOPTHLIX CPEACTB, NEPEBO3ALLNX TAKUX MHBANNOO0B U
(vnn) peten-uHBaNNOOB.

B uensax obecneyeHuna 6ecnpenaTCTBEHHOro A4OCTyna 3asiBUTeNnen, B TOM Yucne
nepeaBuralolLMXca Ha WHBaNWOHbIX KOMsICKax, BXO4 B 34aHMEe W MOMeELLeHus, B
KOTOpbIX NpegocTaBnsieTcs MyHuUMnanbHas ycnyra, obopyaylTcsa naHaycamu,
NOPYYHSIMU, TAKTUMbHbIMU (KOHTPACTHLIMW) Npeaynpexaawmmm dfieMeHTamMmmn, MHbIMK
cneymanbHbIMK npucnocobneHnsmu, No3BONSALWLMMUN obecneunTb
GecnpenaTCTBEHHbIM AOCTYyN W NepeaBMkeHWe WHBanMaoB, B COOTBETCTBMM C
3akoHoaaTenbcTtBoM Poccuinckon degepaunm o coumanbHOM 3amTe MHBaNMaos.

LleHTpanbHbIn BXxO4 B 34aHuMe  YMNOMHOMOYEHHOro opraHa [ofmkeH 6bITb
obopyaoBaH MHpopMaLMOHHON Tabnnykon (BbIBECKOWN), coaepKaLien nHgopmaumio:

- HaMMeHoBaHue;

- MECTOHaxOXaeHne N rpuanveckui agpec;
- pexum paboTsbl;

- rpacouk npuema;

- HOMepa TeneoHOoB AN cnpaBoK.

[MomelleHns, B KOTOpbIX MpefocTaBnseTcsa MyHUUunanbHas ycrnyra, OOSDKHbI
COOTBETCTBOBAaTb CaHUTaAPHO-3NNAEMUONOrMYECKUM NpaBmunamM n HopMmaTmsam.

lMomelleHns, B  KOTOpbIX MNpedocTaBnsgeTCd  MyHuuMnanbHas — ycnyra,
OocHaLlaloTCs:

- NPOTUBOMNOXaPHON CUCTEMOWN U CpeACcTBaMU NOXaPOTYLIEHUS;

- CUCTEMOM ONOBELLEHNS O BO3HUKHOBEHUM Ype3BblYanHOW CUTYyaLmu;
- cpefcTBaMK OKasaHnAa nepBon MeanLMHCKOM NMOMOLLN;

- TyaneTHbIMK KOMHaTamMu Ans noceTuTenen.

3an oxuagaHus 3aasuTenen obopyayeTcs CTyNbsSAMW, CKaMbsMU, KONMYECTBO
KOTOpbIX ornpegenserca ucxoas M3 pakTUY4eCKOW Harpyskm U BO3MOXHOCTEW ONs UX
pasmeLleHns B NOMeLLeHUN, a Takke MHPOPMALMOHHBIMU CTEHAAMM.

TekcTbl MaTepuanos, pasMeLleHHbIX Ha UHAOPMALMOHHOM CTeHAe, NevaTalTca
yOob6HbIM Ang yTeHus wpudtom, 6e3 ucnpaeneHuni, ¢ BbiaeneHnemMm Hambonee BaxHbIX
MECT MONY>XUPHbBIM LLIPUETOM.

Mecta pOns 3anonHeHus 3asiBNeHun obopyaylTca CTyNbaAMKM, CTONaMmu
(cTorkamun), GnaHkamu 3asiBNEHUN, MMCbMEHHBIMU NPUHAANEXHOCTAMM.

Mecta npuema 3asaBuTenen obopyayrTcs MHEGPOPMALMOHHBIMKM Tabnmykamm
(BbIBECKAMMU) C yKa3aHNEM:

- HOmMepa kabvHeTa 1 HauMeHOBaHWS OTAenNa;
- (hamunuun, umeHmn n otyecTBa (NocrnegHee — NPU HanMuUn);
- OIDKHOCTM OTBETCTBEHHOrO nvua 3a NpMemM AOKYMEHTOB;



- rpaduka npuema sagaBuTenemn.

Paboyee MeCcTO Kaxaoro OTBETCTBEHHOIO Nuua 3a NpMeM AOKYMEHTOB, AOSMKHO
OblTb 0OOpygoOBaHO MepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTbKO AOCTyna K
HeobXxoaMMbIM  MHAPOPMALMOHHLIM  6a3amM [aHHbIX, MevyaTallWwmm YCTPONCTBOM
(MPUHTEPOM) 1 KOMUPYIOLLIMM YCTPOMUCTBOM.

Jlnuo, oTBeTCTBEHHOE 3a npueM [AOKYMEHTOB, LOS/MKHO WMETb HAaCTOSbHYH
Tabnuuky c ykasaHvem pamunmm, UMeHu, oTyecTBa (nocnegHee - Npu HamuMyuun) u
AOJTDKHOCTH.

Mpn NnpegocTaBneHnn MyHUUMNAnNsLHOM yCryrm nHBanuaam obecnevmBatoTcs:

- BO3MOXHOCTb OecnpensaTcTBEHHOro focTyna K o00bekTy (34aHuio,
NoMeLLEHNIO), B KOTOPOM NpefoCcTaBnseTcss MyHMUMnansHasa ycnyra;

- BO3MOXHOCTb CaMOCTOATESIbHOIO NepeaBXeHnsa no TeppuTopun, Ha KOTOPOW
pacrnonoXeHbl 34aHUS U MOMELLEHUS, B KOTOPbIX NpeaocTaBnaeTcs MyHuumMnanbHas
ycnyra, a Takke Bxoda B Takme 0b6bekTbl M Bbixoda M3 HUX, NOCadKM B TPaHCMOPTHOE
CpeacTBO U BbiCAgKU U3 HErO, B TOM YMCIIe C UCNOMb30BaHMe Kpecria-KonsiCKu;

- COMPOBOXOEHWE WHBANMAOB, MMEKLWUX CTOMKME pPacCTPONCTBA (PYHKUMMK
3pEHNA N CaMOCTOSTENBHOIO NepeaBMKEHNS;

- Hagnexauwlee pasmeweHne obopyooBaHuMsi U HOcUTENen WHdopMauuu,
HeobxoauMbIx Ona obecnevyeHna 6ecnpensaTCTBEHHOro 4OCTyna MHBanNnOoB 34aHUAM U
noMeLleHnsM, B KOTOPbIX NpefoCTaBnsieTcs MyHuuunanbHass ycnyra, W K
MYHULMNAnNbHOM ycnyre ¢ y4eTOM OrpaHUYeHnn NX XXU3HeOeAaTENbHOCTY;

- gybnvpoBaHne HeobxoAMMOW [Ansi MHBanNUOOB 3BYKOBOM W 3pUTENbHOM
MHopmMauum, a TakkKe Hagnucen, 3HaAKOB U WMHOW TEKCTOBOM U rpadpuyeckomn
MHopMaLMm 3HakaMu, BbIMOSTHEHHBIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

- Jonyck cypgonepesoayvka n tudnocypaonepeBoaymka;

- ponyck cobakun-npoBOAHMKA MPU HanM4MM OOKYMEHTa, NoaTBepXdatoLwero ee
cneunanbHoe o0Oy4vyeHne, Ha O0OObeKkTbl (340aHMs, MNOMELLEeHUs1), B  KOTOpPbIX
NpefoCTaBnATCA MyHUUUNANbHbIE YCIYTN;

- OKasaHue WHBanuMgam noMoLwM B npeogoneHnn 6apbepoB, MeLlarLwmx
NOSTYy4YEHNIO UMW MYHULMNAMNbHBIX YCAYr HApaBHE C APYrMMU NNLaMN.

18. lNokasatenu AOCTYNHOCTU N Ka4ecTBa MyHULMMNATbHOW YCITyru

18.1. Nokasatenu JOCTYMHOCTU N KayecTBa MyHULUNANbHOW YCNYru:

1) KONMYecTBO B3aMMOLEWNCTBUN 3asiBUTENS C COTPYAHMKOM YNOSHOMOYEHHOro
opraHa npv npeaocTaBneHNN MyHMLMNAanbHOM ycnyrm — 2 pasa;

2) nNpPOAOIMKUTENbHOCTb  B3aMMOAEWCTBUM  3asiBUTENST C  COTPYAHUKOM
YNONIHOMOYEHHOIo OpraHa npu NpeaocTaBneHnn MyHULMNansHoM ycnyrm - He 6onee 15
MUHYT;

3) BO3MOXHOCTb MOMy4YeHMs WHGoOpMauunm O Xxode npefocTaBrieHus
MYHULMNANbHOMW YyCnyrM, B TOM 4uUCre C WCNOSMb30BaHMEM MHGPOPMALUMOHHO -
T€NEeKOMMYHUKALNOHHbBIX TEXHOMOMMIA.

18.2. WMHbIMM nokasaTensmu KayecTBa W [OOCTYNMHOCTM NpenoCTaBrieHust
MYHULMNANbHOW YCIyrn ABNSAOTCA:

1) pacnonoXeHHOCTb NOMELLEHUI YNOSTHOMOYEHHOrO opraHa, npegHasHavYeHHbIX
ANA nNpefocTaBneHus MyHULMManbHOW YCrnyrM, B 30HEe [OCTYNHOCTU K OCHOBHbIM
TPaHCNOPTHLIM MarncTpansm;

2) cTeneHb MWHMOPMUPOBAHHOCTU 3asBUTENA O MOpsAKe npenocTaBieHus
MYHULMNANbHOM YCNyrn (AOCTYMHOCTb WHGOpMauuMm O MyHUUMNanbHOW Yycryre,
BO3MOXHOCTb Bblbopa cnocoba nonyveHuss MHgpopmaumm);



3) BO3MOXHOCTb BblbOpa 3asButenem ¢opm obpalweHna 3a nosyYeHnem
MYHULMMNanNsHOW YCNyru;

4) pocTynHocTb obpalieHns 3a npegocTaBfieHNEM MyHUMUMNANbHOW yCnyru, B
TOM Yucre Ans nuy, ¢ orpaHNYeHHbIMU BO3MOXHOCTSMU 300POBbS;

5) cBOeBpeMeHHOCTb NpeaocTaBreHnss MyHULMNAanbHOW yCryrn B COOTBETCTBUN
CO CTaHOapTOM ee NpefocTaBneHuns;

6) cobniogeHne CPoKOB NpefoCTaBIieHUS MYHULMMNANbHOM YCIyr U CPOKOB
BbIMNOMIHEHUS aAMUHUCTPATUBHLIX Mpoueayp npu npefocTaBneHuuM MyHULUnaribHOW
ycnyru;

7) BO3MOXHOCTb MNOSMydeHUs WHQoOpMaumm O xode nNpedocTaBreHud
MYHULMMNAnNsHOW YCNyru;

8) otcyTcTBUME 0BOCHOBAHHbLIX Xanob co CTOPOHbLI 3asBUTENsa No pesynbTartam
npefocTaBfieHnss MyHULMNANbHOW YCIyru;

9) OTKPbLITLIN OOCTYN AN 3asBuTenen K MHopmauuum O Mopsake M Ccpokax
npefoCcTaBfieHNs  MyHUMUMNAnNbHOW  yCnyru, nopsgke obxanoBaHus  OeNCTBUN
(besgencTBnda) ynorIHOMOYEHHOrO OpraHa, PYKOBOAUTESNSI YMOSITHOMOYEHHOro opraHa
nnbo cneyunanncTa ynosIHOMOYEHHOIo OpraHa;

10) Hanuune HeobXoOMMOro UM A0CTAaTOYHOrO KOoSfiMyecTBa CNeuuanncTos
YNOSTHOMOYEHHOrO OpraHa, a Takke nomeLleHM YNosTHOMOYEHHOIO OpraHa, B KOTOPbIX
OCYLLECTBNSAETCS NpMeM 3asiBNEHU N JOKYMEHTOB OT 3asdBUTENEN.

18.3. [lpn npepocTtaBneHnn MyHUUMMNANbHOW  ycnyrm B3auMoLencTBue
3as1BMTENA CO CneumannucTom yrnosiHOMOYEHHOro opraHa OCyLeCcTBNAeTCs Npu JIM4HOM
obpauieHun 3asaBuUTens:

1) ansa nonyyeHns nHgopmMaumm No Bonpocam rnpeaocTaBneHns MyH1MLMNanbHON
ycnyru;

2) Ansa nogayum 3asBneHns U JOKYMEHTOB;

3) Ana nonyyeHus WHgopmauun O xode npeaocTaBNeHns MyHULMNanbHON
ycnyru; Ansa nonyyYyeHus pesynbTtaTta npefocTaBreHns MyHULUNnanbHoOW yCenyru.

18.4. [MpogomKMTenbHOCTL B3auUMOAEWUCTBUS 3asAsBUTENsSI CO CneuunannucTom
YNONTHOMOYEHHOIrO OpraHa He MOXeT npesbiwaTtb 15 MUHYT.

18.5. MNpegocraBnenne MmyHuuunanbHou ycnyrm B MOL] BO3MOXHO npu Hann4mm
3aKMYEeHHOro cornatlleHns 0 B3anMOAenCTBUM MeXOy YNOSTHOMOYEHHbIM OpraHoMm wu
MoLl.

YNONMHOMOYEHHbLIN oOpraH obecnevnBaeT WHPOPMUPOBAHWE 3asiBUTENEN O
BO3MOXXHOCTM MOSTyYEHUS MyHUUMNanbHoM ycnyrm Ha 6asze MOL|. B cnyyae nogaum
3asBfneHns O npefocTaBneHuM MyHuuunaneHon ycnyrm B M®L| HenocpeacTBeHHoe
npefocTaBfieHMe  MyHUUMNanbHOM  YCNyrM  OCYLLECTBASEeTCA  YNONHOMOYEHHbIM
opraHom.

19. NHble TpeboBaHus, B TOM YnCnE yunTbiBatoLLmMe 0CO6EHHOCTM NpeaocTaBieHns
MYHULMNANbHOW YCNyrn No 3KCTEPPUTOPManbHOMY MPUHLMIY M OCOBEHHOCTH
npegocTaBfieHNa MyHULNNANbHOW YCyrn B 3NEKTPOHHON dhopme

19.1. BasBuTenb npeanocTaBnsieT [OOKYMEHTbl B OpraH, OCYLLECTBNAIOLNN
nepeBod MNOMELIEHUA, N0 MEeCTy HaxOXAeHUs NepeBOAMMOro  NomeLleHus
HenocpeacTBeHHO numbo 4epe3 MOL, B COOTBETCTBMM C 3aKMOYEHHBIM UMW B
ycTaHoBneHHoM [lpasutensctBoM Poccuinckon denepaunmn nopagke cormnaweHuem o
B3aUMOJEeNCTBUN.

19.2. 3aaButenb BnpaBe 06paTUTbCA 3a NPefocTaBfieHMEM MyHULMNANbHOM
ycrnyrm v nogatb OOKYMEHTbl, ykasdaHHble B 9.1. HacTosilwero agMWHUCTPaTUBHOIO
pernameHTa B OnekTpoHHon dopme uyepes ENIY, PIIY ¢ wucnonb3oBaHveM
3IIEeKTPOHHbIX JOKYMEHTOB, MOAMNUCaHHbIX 3NEKTPOHHOM MOAMNUCHI0 B COOTBETCTBUU C
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3NEKTPOHHOW NOAMNUCKY.

YNOnMHOMOYEHHbI opraH obecneyvMBaeT WHMOPMUPOBAHME 3asiBUTENENn O
BO3MOXHOCTM NOJSTy4eHNsa MyHuumnansHon ycnyru Yepes ENrY, PITY.

Ob6paweHve 3a ycnyronm u4epes EINIY, PIMIY ocywectenserca nytem
3arnofiHeHUs MHTEPaKTUBHOMW (popMbl  3asBreHnsa  (bopMupoBaHMsS 3anpoca o
npefoCcTaBfieHUM MyHUUMNANbHOW YCRyry, COAep)XaHue KOTOPOro COOTBETCTBYET
TpeboBaHNAM (OpMbl 3adBNEHUs, YCTAHOBMNEHHOMW HACTOAWMM aaMUHUCTPAaTUBHbLIM
pernameHToM) (ganee - 3anpoc).

Ob6palleHne 3asBuTens B YMNOHOMOYEHHbIN OpraH Yka3aHHbIM Ccrnocobom
obecneunmBaeTr BO3MOXHOCTb  HanpaBfieHUss W MNOMyYeHUSs  OOHO3HAYHOW U
KOHunaeHUMansHon MHopMaunmn, a Takke NPOMEXYTOYHbIX COOBLEHUA U OTBETHOM
WHOpPMaUUM B 3MEKTPOHHOM BMOE C MWCMNONb30BAHMEM 3NIEKTPOHHOM NOAnUCU B
nopsigke, NnpeaycMoTpeHHOM 3akoHogaTenscTBoM Poccuinckon degepaumn.

19.3. lpu npegoctaBneHUN MyHUUUNANbHOW YCIYyrM B 3MEKTPOHHOM hbopme
nocpeactesom EIMIY, PMIY 3aasutento obecneunsaeTcs:

1) nonyyeHue wWHopMaumm O MNOpsAOKe U Ccpokax npenoCcTaBreHUd
MYHULMNAnNbHOW YCNYyru;

2) 3anucb Ha MNpUMEM B YMNOSIHOMOYEHHbLIN OpraH Ans nodadn 3asBneHus u
AOKYMEHTOB;

3) dhopmmpoBaHme 3anpoca;

4) npuem n permcrTpauus yrnoriHOMOYEHHbIM OpraHoM 3arnpoca U JOKYMEHTOB;

5) nony4yeHne pesynbTata npeaocTaBneHnsa MyHUUMNanbHoOM ycnyru;

6) nony4veHne cBeeHNN O XOA€E BbIMOSIHEHUS 3anpoca.

[Mpy HanpaBneHun 3anpoca MUCMNonb3yeTca NPocTasd 3MeKTPOHHAA Noanuch, Npu
YCITOBUU, YTO NIMYHOCTb 3asdABUTESNS YCTAHOBMEHA NPWU akTUBaLMKM YY4ETHOWN 3anucu.

Pasgen lll. CocTaB, nocnegoBaTenbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp (aencrenin), TpeboBaHNA K NOPSAKY UX BbINOMHEHUSA, B TOM YUChne
0COBEHHOCTN BbINOSHEHNSA aAMUHUCTPATUBHbIX Npoueayp (AENCTBUIA) B 3NEKTPOHHOWN

dopme
20. NcyepnbiBatowmi nepeyeHb agMUHUCTPATUBHBIX NpoLueayp

20.1. NcuyepnbiBatoLwmin nepevyeHb agMUHUCTPATUBHBIX Npoueayp:

1) npuem wn peructpaums 3asBfeHNd U [OOKYMEHTOB Ha npefocraBrieHve
MYHULMNANbHOW YCIyru;

2) opMupoBaHWE W HanpaBfieHWe MEeXBEeOOMCTBEHHbIX 3arnpoCcOB B OpraHbl
(opraHusaumm), ydacTBylolMe B NpedoCTaBNEeHUN MyHULMNanbHOW ycnyrn (npwm
HeobxoaMmMocTK);

3) yBegomneHve 3asBUTENst O NpPeacTaBfEeHUM OOKYMEHTOB UM (Unin)
WHopmauum, Heobxogumon OnNsi  NPOBEAEHus  nepeyctpouctBa U (unun)
nepennaHnpoBKN NOMELLEHNS B MHOFOKBApTUPHOM AOME;

4) nNpuHATME pelleHna O nepeBode wnu o6 oOTKkase B MNepeBodEe XWIOro
NMOMELLIEHNS B HEXUITOE UMW HEXMIOIO NMOMELLEHUS B XXUITOE NOMELLEHNE;

5) Bblgava (HanpaBneHMe) LOOKYMEHTOB MO pes3ynbTaTtaM NpeaoCcTaBeHus
MYHULMNANbHOW YCIyru.

20.2. brniok-cxema npegocTaBfeHUs MyHUUMNanbHOW YCnyrn npencraBfieHa B
MpunoxeHun 1 K HacTosLWEMY aaMUHUCTPATUBHOMY pPErfiaMeHTy.

20.3. lNpuem un pernctpaumsa 3asBrieHUss U OOKYMEHTOB Ha npefocTaBlieHne
MYHULMNANbHOW YCIyTw.



OcHoBaHMEM Hauvarna BbIMOSMIHEHUS aAMUHUCTPATUBHOW Npouenypbl SABMseTcH
NnocTynneHMe OT 3adBuTENsa 3asiBMIeHUs W OOKYMEHTOB, Heobxoaumbix And
npefoCcTaBfieHNUs MyHUUMNANbLHOW YCryrn, B YMOMHOMOYEHHbIM oprad, EMNry, Prry
nnbo yepes ML,

Mpn nuyHOM oOGpaleHun 3asBuTens B YNOSIHOMOYEHHbI OpraH cneuuanuct
YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIN 3a NMPUeEM U Bblgayy JOKYMEHTOB:

- yCTaHaBnuBaeT JIMYHOCTb 3asiBUTENss Ha  OCHOBaHUM  OOKYMEHTa,

yOOCTOBEPSAIOWEro €ero JIMYHOCTb, NpeactaBuTend 3adBuUTens - Ha OCHOBaHWUU
AOKYMEHTOB, YOOCTOBEPAIOLNX €ro JIMYHOCTb U MOofHoMouuns (B cnyyae obpalieHus
npeacraBuTens);

- MpoBepsieT CPOK OENCTBUS AOKYMEHTA, YAOCTOBEPSIOLWErO €ro NUYHOCTb U
COOTBETCTBUE AaHHbIX JOKYMEHTa, YAOCTOBEPSIOLIEr0 NIMYHOCTb, AaHHbIM, YKa3aHHbIM
B 3asIBMIEHNM O COrnacoBaHNM NepeycTponcTea 1 (Unun) nepennaHupoBKN NOMELLEHNS B
MHOrOKBapTMPHOM AOME U NPUIOXEHHbIX K HEMY OKyMEHTaX.

B xoge npuema OOKYMEHTOB OT 3asiBUTENS UMM YNONTHOMOYEHHOIO MM nuua
cneumanucT, OTBETCTBEHHbIN 3a NpUeM U Bblaady AOKYMEHTOB, yAOCTOBEPSIETCS, YTO:

1) TEKCT B 3asiIBIieHNM O NepeBoe NOMELLEHWUs NOAAAeTCS NPOYTEHUIO;

2) B 3asBNeHUN O NepeBode MOMELLEHUs yKasaHbl haMunus, Umsi, OTYECTBO
(nocnegHee - nNpu Hanuuum) uanYeckoro nuua nNMBo HavMeHoBaHWe PUANYECKOro
nmua;

3) 3afBneHMe O nepeBode MNOMELEHMSI MOANUcaHO 3asiBUTENEM WK
YMNONHOMOYEHHbIV NpeacTaBUTerb;

4) npunaralTCcs  OOKYMEHTbl, HeobxoauMmble AnNs  NpeaocTaBneHus
MYHULMNANbHOW YCNyru.

Mpun  ycTaHoBNEeHWM aKTOB  OTCYTCTBUSI  HEOOXOAMMbIX  [JOKYMEHTOB,
06513aHHOCTb MO MPEAOCTaBMIEHUIO KOTOPbIX BO3MOXeHa Ha 3asiBUTensl, npw
HECOOTBETCTBMM  MpeACTaBrieHHbIX  [OKYMEHTOB  TpeboBaHWsIM  HacTosILLEero

aAMUHUCTPATMBHOIO pernameHTa - YBeAOMNSeT 3asiBUTENS O  BbISBNEHHbIX
HegocTaTkax B MPeACTaBMIEHHbIX AOKYMEHTax W npegnaraeT MNpUHATbL Mepbl Mo UX
yCTpaHeHuio.

B cnyyae ecnu 3asButenb HacTamBaeT Ha NPUHATUN OOKYMEHTOB - MPUHMMAaET
NpeAcTaBeHHble 3asBUTENEM JOKYMEHThI.

B cnyyae ecnn 3agBuTeNb CaMOCTOATENbHO peLnT MNPUHATE Mepbl MO
YCTPaHEHU0 HEeOOCTaTKOB, MOCNe WX YCTpaHeHus MOBTOPHO oObOpallaeTca 3a
NpeaoCcTaBneHNeM MyHULMNANbLHON YCyru B nopsiake, NpeaycMOTPEHHOM HACTOSLUM
aOMUHUCTPATMBHBIM PErNaMEeHTOM.

Mo OKOHYaHUWM npuema 3asiBNEHUsT W MpunaraemblX K HeMy [OOKYMEHTOB,
cneunanucT, OTBETCTBEHHbIN 3a NPUEM OOKYMEHTOB, BblAaeT 3asiBUTENO pacrnuvcky B
NOMy4YEeHUN OT HEro AOKYMEHTOB, C yKasaHMEM WX MNepeyvHss U Aatbl UX MNofyYeHus
YMONTHOMOYEHHbIM OpPraHoOM, a TaKKe C YyKa3aHMEM MNepeyHs OOKYMEHTOB, KOTOpble
OyayT nonyyeHbl N0 MEXBEAOMCTBEHHbLIM 3amnpocam.

MakcumMarnbHbIN CPOK BbIMONTHEHUS aAMUHUCTPATUBHOW Npoueaypbl No Npuemy u
perucTpalmmn 3asBrneHns 0 NepeBoae NoMeLLEHUS U NPUIOXKEHHBIX K HEMY JOKYMEHTOB
coctaBnseT 1 paboumn AeHb C MOMEHTA NOCTYMNEHUS 3asBNEHMS.

Kputepun npuHATMA  pelueHus: MNOCTynfieHMe 3asiBNeHWss O nepeBoae
NMOMELLEHUSA U NPUINOXKEHHBIX K HEMY JOKYMEHTOB.

PesynbTaTtomM agMMHMCTPATUBHON Mpouenypbl ABASETCA NpUeM 1 perucrpauus
3asBNeHNa 0 nepeBoe NOMELLEHNSA N NPUMOXEHHbIX K HEMY JOKYMEHTOB.

NHdopmaums o npueme 3asBrneHNss 0 NepeBofe NOMELLEHUSA N MPUMOXKEHHbIX K
HEeMy OOKYMEHTOB (PUKCUPYETCA B CUCTEME INEKTPOHHOrO AOKyMeHToobopoTa 1 (unu)
XypHane peructpauuMm YMnOfHOMOYEHHOro oOpraHa, mnocfe 4Yero nocTynuBLUne



AOKYMEHTbl nepefarwTca AOMKHOCTHOMY nuuy ANs PacCMOTPEHUA M Ha3HaYeHUd
OTBETCTBEHHOIO UCMOSMHUTENS.

20.4. Mpuem n pernctpaums 3asiBeHUS U AOKYMEHTOB Ha npenocTaBrieHune
MYHULMNANsHOM yCryrn B opme SNeKTPOHHbIX JOKyMeHTOB Yyepes ENMIY, PIMY.

Mpn HanpaBneHun 3asBfeHNsa O nepeBoae NOMELLEHNA B 3NIEKTPOHHON dhopme
(MpM HanMUuMM TEeXHWYECKON BO3MOXHOCTW) 3asABUTEN0 HEOOXOAMMO 3anoSfiHUTb Ha
EMrY, Py anekTpoHHyw dopMy 3anpoca Ha npegocTaBreHve MyHuUuMnanbHOW
yCInyru, NPUKPEnuTb K 3asiBNIEHNIO B 3NIEKTPOHHOM BUAE AOKYMEHTbI, Heobxoaumble ans
npeaocTaBneHnsa MyHUUMNanbHON yCnyru.

Ha EINrY, Prry pasmewaetcsa obpasey 3anofiHEHUS 3NEKTPOHHOW (OOPMbI
3aaBneHus (3anpoca).

dopmaTHO-nornyeckasi npoBepka COOPMUPOBAHHOIO 3adBneHus (3anpoca)
OCYLLECTBNAETCS aBTOMaTUYECKN MOCe 3anofiHEHUsT 3asiBUTENEM KaXKgoro n3 noneu
3NEeKTPOHHOM opMbl 3anpoca. [pu BbIABNEHUM HEKOPPEKTHO 3arofiIHEHHOro Mnons
3NEeKTPOHHOM hOpMbI 3anpoca 3asBUTENb YBEAOMIISETCS O XapakTepe BbISiBIIEHHOW
ownbKn 1 nopsgke ee yCTpaHeHuMs MOCpeacTBOM MHEMOPMALMOHHOIO Coo6LLEeHNs
HEenocpeaCcTBEHHO B 35IEKTPOHHOM (hopme 3anpoca.

Cneumanuct, OTBETCTBEHHbLIN 3a MNPUEM U Bblgadyy [OOKYMEHTOB, Npwu
NOCTYNNEHNN 3asBNEHNSA N JOKYMEHTOB B 9NIEKTPOHHOM BUAE:

- NPOBeEPSAET 3MEKTPOHHbIE 06pa3bl LOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbIX
BUPYCOB N UCKaXKEHHOW MHpopMauuu;

- pernctpupyet [OOKYMEHTbl B CUCTEME 3NEKTPOHHOro [OKyMeHToobopoTa
YNOSITHOMOYEHHOIO OpraHa, B XypHane perucrpauuu, B criydyae OTCYTCTBUSA CUCTEMbI
3NEeKTPOHHOro A0KYMEHTO0b0pOoTa;

- dopmupyeT M HarnpaBnseT 3afaBUTEN0 JEKTPOHHOE YyBeOOMIeHne 4epes
EMry, PMIY o nony4yeHun n pernctpauumn Ot 3asaBUTENS 3aaBreHNS (3anpoca) 1 Konum
OOKYMEHTOB, B Cllydae OTCYTCTBUA TEXHUYECKOW BO3MOXHOCTM aBTOMATUYECKOro
yBefomneHus 3aasutend dYepes ENIY, PMAy;

- HanpaBnseTr NOCTYNUBLUMMA NaKeT [AOKYMEHTOB AOSMKHOCTHOMY  nvuy
YNOMMHOMOYEHHOIO OpraHa [Ans pacCMOTPEeHUs W  HasHayeHWUss OTBETCTBEHHOro
NCnosHUTENs.

MakcrmanbHbIA CPOK BbIMNOMHEHUS aAMUHUCTPATUBHOW nNpoueaypbl MO npuemy u
perncTpauumn 3asBfieHns o nepesoje NoMeLLeHNs U NPUNOXKEHHbIX K HEMY JOKYMEHTOB
B (popMe 3MEKTPOHHbIX AOKYMEHTOB cocTtaBnser 1 paboymni AeHb C MOMEHTa
nonyyYeHnsa JOKYMEHTOB.

Kputepuin  NpuvHATUA  pelleHnsa: MnocTynfieHue 3asiBfieHns O nepeBoae
NOMELLEHNS U MPUMOXKEHHbIX K HEMY JOKYMEHTOB.

Pesynbtatom agMMHUCTpPaTUBHOM Mpoueaypbl SBRSETCs npuem, perucrpaums
3as8BneHna o nepesoe NoOMeLLEHNSA N NPUMOXEHHbIX K HEMY JOKYMEHTOB.

20.5. Tlpn HanpaBneHun 3asBUTENEM 3asiBIeHUs W  [OOKYMEHTOB B
YNONMHOMOY€EHHbIN OpraH NocpeacTBOM MOYTOBOM CBA3W CreunanucTt YrnorTHOMOYEHHOMO
opraHa, OTBETCTBEHHbIN 3a NPMEM U Bblaady JOKYMEHTOB:

- NpoBepseT NpaBUNbHOCTb aApPecHOCTM KoppecnoHaeHuun. OwmnbovHo (He no
agpecy) npucrnaHHble nUCbMa BO3BPALLATCA B OpraHM3auuio MOYTOBOW CBS3M
HEBCKPbITbIMU;

- BCKpbIBaeT KOHBEPTbI, NMPOBEPSET HanMune B HUX 3asBNEHUA U OOKYMEHTOB,
0683aHHOCTb MO NPeLOCTaBEHNIO KOTOPbIX BO3MOXEHA Ha 3asBUTENS;

- NpoBepseT, 4YTO 3adBfieHMe HanmcaHo pa3bopumBo, amunun, nMmeHa,
oTyecTBa (MpWM HanmMyuu), HaMMEHOBaHMEe, adpec MecCcTa >XUTenbCTBa, agpec
MECTOHaxX0OXOEeHUS, HanMCcaHbl MNOSTHOCThIO;



- MPOBOAUT MEPBUYHYIO MPOBEPKY MNPEeACTaBNEHHbIX KOMUA [OOKYMEHTOB, WX
COOTBETCTBUE OENCTBYIOLEMY 3aKOHOAATENbCTBY, a TakKe NpoBepsieT, YTO yKa3aHHble
KON 3aBepeHbl B yCTAHOBNEHHOM 3aKOHO4aTeNbCTBOM NOPSAKE;

- NPOBEPSIET, YTO KONUU AOKYMEHTOB HE UMEIOT NOBPEXAEHUN, HAaNM4mMe KOTopbIX
He no3BoNnseT OOHO3HAYHO WCTOMKOBaTb WX codepXaHue, OTCYTCTBYHT MNOOYUCTKM,
NPUNUCKK, 3a4E€PKHYTbIE CrOBa, UCNPaBEeHMS.

MakcumanbHbIA CPOK BbINOSTHEHUS aMUHUCTPATMBHOM NpoLueaypbl Mo npuemy u
pernctpauum 3asiBfieHNs 0 nepeBoe NOMeLLEHUS U MPUNOXKEHHbIX K HEMY JOKYMEHTOB,
NOCTYNMBLLMX NOCPEACTBOM MOYTOBOMW CBSA3U, cocTaBnseT 1 paboymn geHb C MOMeHTa
nosly4eHnsa JOKYMEHTOB.

Kputepuin NpuHATUA  pelleHnda: MOCTynfeHne 3adBfneHuss o nepesofe
NnoMeLLEeHNS N NPUITOXEHHBIX K HEMY JOKYMEHTOB.

PesynbTatoMm agMUHUCTPATUBHOW MpoLenypbl SBASETCA NpUeM U perncrpaums
3asiBMeHns 0 nepeBoge NOMELLEHNS N NPUITOXEHHbIX K HEMY JOKYMEHTOB.

20.6. WVHdopmauma o npueme 3asiBieHUs O nepeBode MOMELUEHUS W
NPUIOXEHHbLIX K HEMy [OOKYMEHTOB (DUKCUPYeTCA B CUCTEME  3NIEKTPOHHOro
AOKYMEHTOObOopOoTa YMNOSIHOMOYEHHOrO OpraHa, B >XypHane peructpauuu, B criydyae
OTCYTCTBUSI CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

B OeHb pernctpauumn 3asiBNeHus 0 NepeBofde MOMELEHUST U NPUNOXKEHHbIX K
HEMY [OOKYMEHTOB, Cheuuanuct, OTBETCTBEHHbIM 3a NpueM AOKYMEHTOB, nepeaaet
NOCTYNMBLUME AOKYMEHTbl OOSHKHOCTHOMY MUy YMOSTHOMOYEHHOro oOpraHa Aans
PacCMOTPEHUSA N HA3HAYEHUS OTBETCTBEHHOIO MCMOSNHUTENS.

20.7. ®opmupoBaHMe N HanpasrieHNE MEXBEAOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHusaumm), ydacTeByllMe B NpedoCTaBleHnun MyHuuunanbHon ycnyrn (npwm
HeobxoaMMocCTH).

OcHoBaHMeM And Hayana agMUHUCTPATMBHOM  npouenypbl  siBNAeTcs
HenpeacTaBrieHMe 3asBUTerneMm [OOKYMEHTOB, NpefyCMOTPEeHHbIX nognyHkramu 2,3,4
nyHkTa 9.1. HacTosLWero agMMHUCTPATUBHOIO perfnamMeHTa.

[omkHOCTHOEe NUUO YMNONHOMOYEHHOro opraHa npu MonyyYeHun 3asiBreHns o
nepesofe MOMELLEeHNA U NPUMOXEHHbLIX K HEMY [OOKYMEHTOB, NnopyvaeTt cneuuanucrty
COOTBETCTBYIOLLIEro OTAena Npon3BeCcTU UX MPOBEPKY.

B cnyyae ecnu cneunannuctom cooTBeTCTBYIOLWEro otaena éyaeT BbIsIBMEHO, YTO
B MepevyHe npeacTaBfeHHbIX 3asBUTENEM [OOKYMEHTOB OTCYTCTBYOT [OOKYMEHThI,
npeaycMoTpeHHble noanyHktamu 2,3,4 nyHktamm 9.1. HacTosLwero agMMHUCTPaTUBHOIO
pernameHTa, nNPUHMMaeTCd  peleHne O  HanpasBfieHUM  COOTBETCTBYHOLLUX
MeXBeJOMCTBEHHbIX 3arpOCoB.

MexxBeJOMCTBEHHbIE 3anpoCbl HaNpPaBnAKTCA B CPOK, He npeBblarwmn 3
pabounx [HEW CO [OHA perncTpauuMnm 3asiBNeHns O nepeBode MNOMELLEHUs U
NPUITOXEHHbIX K HEMY JOKYMEHTOB OT 3asiBUTenNS.

HanpaBneHve MeXBeJOMCTBEHHbIX 3aMpOCOB OCYLLUECTBISAETCA B 3NIEKTPOHHOM
dopme C wucCnonb3oBaHWEM €OWHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3NEKTPOHHOro
B3aMMOLENCTBUSA U NOOKITIOYEHHOM K HEN PErMOHanbHON CUCTEMbI MEXBEAOMCTBEHHOIO
3IIEKTPOHHOr0 B3aMMOLENCTBUA.

Cneumanuct COOTBETCTBYIOLLEro OTAeNna, OTBETCTBEHHbI 3a MNOLrOTOBKY
AOKYMEHTOB, 00s13aH NpUHATb Heobxoaumble Mepbl And MofyvYeHus OoTBeTa Ha
MeXBeJOMCTBEHHbIE 3anpocChbl B YCTaHOBIEHHbIE CPOKM.

B cnyyae He nocTtynneHnsa oTBeTa Ha MeXBEOOMCTBEHHbIA 3anpoc B CPOK
YCTAHOBMEHHbIN nNyHKTa 9.11. HacToswero agMUHUCTPATUMBHOIO pernamMeHTa
NPUHUMAKOTCHA Mepbl B COOTBETCTBUM NOAMYHKTOM 2 nyHkTa 11.2. HacTosiwero
aZlMUHUCTPATUBHOIO perfiamMmeHTa.



Kputepwuin NPUHATUA peLleHus: HenpeacTaBneHve AOKYMEHTOB,
npesycMOTPeHHbIX nognyHktamu 2,3,4 nyHkta 9.1. HacTodAwero agMMHUCTPaTUBHOIO
perrnameHTa.

PesynbtatoMm agMMHUCTPATUBHOW Mpouenypbl ABNSETCS nosiydeHne B pamKax
MEeXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOOEWUCTBUA [OOKYMEHTOB (MX KOMWA wUnu
cBedeHun, cofepXawmxcsd B HUX), HeobxoaumbiXx — ONs npeaocTaBrieHus
MYHULMMNansHOM ycnyrm 3asBuTento, nnéo nosiydyeHune MHgopMaLuu,
cBuaeTenbCcTByOWENn 00 OTCYTCTBUM B pacnopsbkeHUM opraHoB (opraHusauun),
y4yacTBYHOLLNX B NPeoCTaBNeHnn MyHULMNanbHOM yCrnyrn, JOKYMEHTOB (MX KOMUW unu
cBedeHur, cofepXawmxca B HUX), HeobxoaumbiX  Ons  NpefocTaBrieHus
MYHULMMNANbHOW YCIyru.

dukcaums pesynbTata BbINOSIHEHUS  agMUHUCTPATMBHOW npoueaypbl  He
npou3BoaUTCS.

20.8. lNpuHATHME pelweHna O nepeBoge unM o6 oOTKase B NepeBode KUMOro
NOMELLEHNSA B HEXMUITOE U HEXUITOTO NOMELLEHUS B XXMUMOE NOMELLEHNE.

OcHoBaHueM ansa Havana agMMHUCTPaTMBHOW Npoueaypbl SBASETCHA nonyyYeHue
YNOSTHOMOYEHHbIM OPraHOM [OOKYMEHTOB, YyKa3aHHblX B nyHkTe 9.1. HacTtoswero
aAMWUHUCTPATUBHOIO perfamMeHTa, B TOM 4ucCfe MO KaHanam MeXBeOOMCTBEHHOrO
WHOPMALMOHHOIO B3aMMogencTsus, nmbo unHgopmauun, ceugetenbcTyowen ob
OTCYTCTBMM B PacropshkeHUMWM  OpraHoB  (OpraHuM3auun),  yyacTBYKOLWIMUX B
npegoCcTaBfieHUM MyHULMNANbHOW YCRyrin, AOKYMEHTOB (MX KOMWA UMK copepKallnxca
B HUX CBEOEHMWI), HeOOXOOMMbIX ONs1 NPeaoCcTaBeHnss MyHULMNANbHON YCIyTrn.

OTBETCTBEHHbIM 33 BbIMOMHEHNE ALMWHUCTPATUBHOM Npoueaypbl SABMseTcH
AOIMKHOCTHOE N0 YNOSTHOMOYEHHOrO OpraHa.

Cneumanuct  oTgena/ynonHOMOYeHHas KOMMccus npoBoAMT  aHanua
npeacTaBrieHHbIX AOKYMEHTOB Ha HanuyvMe OCHOBaHWA AN NPUHATUS peLueHus, u
noarotaBnMBaeT MPOEKT peLleHus O nepesoge unvm ob oTkase B NepeBOAe KUIOro
NMOMELLEHNSA B HEXWUNOE U HEXMUIOro NMOMELLEHUS B XWUnoe nomelleHve no ¢opme,
yTBEPXXOEHHOW nocTaHoBneHmem [lIpasutenbctBa Poccuinckon ®Pepepaummn ot 10
asrycta 2005 roga Ne 502 «O6 yTtBepxageHun opMbl YBEAOMIEHUA O nepeBoe
(oTkaze B nepeBoOAe) KUMOrO (HEXUNoro) mnoMeLweHns B Hexurnoe (kunoe)
nomeLLeHne».

[Mpn noctynneHnn B yNnosIHOMOYEHHbIN OpraH OTBEeTa opraHa rocyapCTBEHHOM
BNacTu, opraHa MeCTHOro camoynpasneHus nvbo noABEeAOMCTBEHHOW OpraHy
rocy4apCTBEHHOW BMacTu WUnM opraHy MECTHOro caMOyrnpasrfieHUs OpraHu3auuun Ha
MEeXBeLOMCTBEHHbIN 3anpocC, CBMAETENbCTBYOLWEro 06 OTCYTCTBMM JOKYMEHTa u (unu)
WHpopmauuKn, HeobxoouMbIX A nepeBoda XWMNOro MOMELEHUS B HEeXuroe
NMOMELLEHNE WUIIM HEXMMOro MOMELLEHMS B >KUIOe MOMeLLleHne B COOTBETCTBUM C
NyHKTOM 9.1. HacToALLEro aAMUHUCTPATUBHOIO pernamMeHTa, U ecriv COOTBETCTBYIOLLMIA
OOKYMEHT  He npeacTaBneH  3asBuTeneM No  COOBCTBEHHOW  MHMUMaTMBe,
YNONMHOMOY€EHHbIN OpraH nocre nosly4eHnsa ykasaHHOro oTBeTa yBeAoMIseT 3asaButens
O MOny4YeHun Takoro OTBETa, U NpeanaraeT 3asaBUTEN0 NPeaCTaBUTb JOKYMEHT U (Mnn)
WHpopmauunio, HeobxoauMmble ONS NPOBEAEHUS MepeBOoda XWMOro MOMELLEeHUs B
HEXWUroe MnOMELUEHNEe WUMAN  HEXMUIIOro MNOMELLEHNs B XKUoe noMmelleHne B
COOTBETCTBUM C NYHKTOM 9.1. HacTOALWEro agMMHUCTPATMBHOIO perfnamMmeHTa, B TeYeHne
15 paboumx gHen co gHA HanpaBneHUsl yBe4OMIEHUS.

Mpu HenpeacTaBneHwn 3asBATENEM  OOKYMEHTOB, Heobxoaumbix  And
npegocTaBfieHUss MYyHUUMManbHOW YycnyrM, B YyKa3aHHOM chnyyae, creuunanuct
COOTBETCTBYIOLLEro OTAena noarotaBnMBaeT NpoekT peweHnst 06 oTkase B nepesBoae
XWUIOro MNOMELLEHNS B HEXWUII0e MNOMELLEHWE WU HEXUIIOro MOMELLEHUS B XUroe
nomeLleHue.



PelweHne 06 oTKase XMnoro noMeLLEHNs B HEXUITOE MOMELLEHNE NN HEXMIIOrO
NoMeLLeHNs B XUIOe [MOMeLLeHne [JOMMKHO codepXaTb OCHOBaHUS oOTkasa C
065a3aTernbHON CChINKON Ha HapyLLUEHUS.

PeweHne o nepeeoge wnn o6 OTKase B MepPeBOAE XKWMOFO MOMELLEHUS B
HeXunoe noMEeLWeHNe UM HEXWNOro MNOMELLEHUSs B XWMOe  MNoMeLeHue
noanncbIBaeTCca AOMKHOCTHbLIM JIMLOM YNONIHOMOYEHHOrO OpraHa B ABYX aK3eMnnsipax
W nepegaeTcsa cneunanucTy, OTBETCTBEHHOMY 3a NpueM-Bblaadvy JOKYMEHTOB.

B cnyyae npeacrtaBneHus 3asiBfieHMs O nepesofe rnomelleHus yvepes MoL]
AOKYMEHT, NOATBEPXAALWNA NMPUHATUE pelleHus, HanpasnseTca B MOLL, ecnv nHon
crnocob ero NonyyYeHus He ykasaH 3agBuUTenem.

MakcmanbHbi CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHOM MNpoueaypbl MPUHATUS
pelweHus o nepesoge unu ob oTkase B NepeBOAe XXWUIOro NOMELLEHUA B HEXUIOoe U
HEXMNOro NOMELLEHNS B XXUIT0€ NMOMELLEeHMEe He MOXET MpeBbiaTb Cpoka NATU AHEN CO
OHA NpeacTaBfeHnss B YNOSTHOMOYEHHbIW OpraH [OKYMEHTOB, 00S3aHHOCTb Mo
npeacTaBfieHNIo  KOTOpbIX B COOTBETCTBMM C  nyHkTom  9.1. HacTtoswero
aZlMUHUCTPATUBHOIO perfiameHTa BO3SIOXXeHa Ha 3asBUTENS.

Kputepuin NnpuHATUSA pelleHuns: Hanndme (OTCYyTCTBME) OCHOBaHMM s OTKasa B
NpeaocTaBfeHNn  MyHMUMMNANbHOW  yCnyrn, NpPeayCcMOTPEHHbIX nyHKToM  11.2.
HacTosLEero agMMHNUCTPaTMBHOIO pernamMeHTa.

Pesynbtatom agMuMHUCTPaTMBHOW nNpoueaypbl  SBNSeTCs  MNOCTYNfeHne K
cneunanucTy, OTBETCTBEHHOMY 3a NpUEM-Bblgavy AOKYMEHTOB, peLLeHUs O nepesoae
nnm ob oTkase B NepeBOAe XNUIOro NOMELLEHUST B HEXUITOE U HEXMUIOTO NOMELLEHNS B
Xurnoe nomelleHue.

PesynbTat BbINOMHEHUS agMUHUCTPATUBHOW npoueanypbl  UKCUpyeTcs B
CUCTEME ONEKTPOHHOIO0 [JOKyMEeHTOObopoTa YMNOSIHOMOYEHHOro opraHa, XypHane
perncrpaumm.

20.9. Bbligaya (HanpaBneHue) OOKYMEHTOB MO pe3ynbTaTaM NpeaocTaBlieHus
MYHULMNANbHOM YCIyru.

1) Bblgada (HanpaBneHWe) AOKYMEHTOB MO peaynbTatam npenocTaBneHus
MYHULMNANbHOM YCIyr B YNOTHOMOYEHHOM OpraHe.

OcHoBaHueM s Hayana npouenypbl Bbladyn JOKYMEHTOB ABMASAETCA Hanuvyue
CPOPMUPOBAHHbIX  [OOKYMEHTOB,  SBMAIOWMXCA  pe3ynbTaToM  NpeaocTaBlieHus
MYHULMNANbHOM YCIyru.

Ana nonyyeHns pesynbTaToB MPeAoCTaBneHUs MyHUUMNanNbHOW Yycryrm B
OymaxHom Buae u (MNn) ONs CBEPKM INEKTPOHHbIX 0Opas3oB [AOKYMEHTOB C
opurMHanamu (Npv HanpaeBneHuMM 3anpoca Ha npegocTtaBneHne ycnyrn yepes ENMIY,
PIIY (npy HannymMmM TEXHMYECKOM BO3MOXHOCTN) 3a8BUTENb NPEabABNSAET cnegyoLime
OOKYMEHTbI:

a) OOKYMEHT, YyAOCTOBEPSIOLLMI IMYHOCTb 3asBUTENS;

0) AOKYMeHT, noaTBepXAatolnii NOSIHOMOYMS MpeAcTaBUTENs Ha MNonyyYeHue
AOKYMEHTOB (€Cnun OT UMEHN 3asBUTENS OEeNCTBYET NpeacTaBUTeNb);

B) pacnucka B nosyyYeHnn JOKYMEHTOB (Mpu ee Hannyum y 3asButens).

Cneumanuct, OTBETCTBEHHbIN 3a MpPUMEM W Bblgady [OKYMEHTOB, NpW Bblgaye
pesynbTaTa NpeaocTaBneHnsa ycnyrm Ha 6ymaxHom HocuTene:

1) ycTaHaBnmBaeT NUYHOCTb 3aaBuTend nnbo ero npeacTaBUTENS;

2) nNpoBepsieT NpaBoOMOYUS NpenCcTaBUTENs 3asBUTENS OENCTBOBATb OT UMEHMU
3aaBUTENS MPU NOMYyYEHUN LJOKYMEHTOB;

3) BblAaeT 4OKYMEHTHI;

4) peructpupyet akT BblgayYM [OOKYMEHTOB B CUCTEME 3NEKTPOHHOro
AOKYyMEeHTOoo60opoTa yNOSTHOMOYEHHOMO OpraHa 1 B XXypHarne permctpaumu;

5) oTkasbiBaeT B Bblgade pesynbTata NpeaocTaBieHnss MyHULMNanbHON YCnyru
B Cryyasx:



a) 3a Bbldayen OOKYMEHTOB 0OpaTuUnochb NMUO, HEe SABNAKLEeecs 3asBUTenem
(ero npencrasutenem);

6) obpaTuBLLEECS NMLUO OTKa3anocb NpeabsBUTb OOKYMEHT, YOOCTOBEPSIOLLMM
€ro NMNYHOCTb.

B cnyyae nogaun 3asButenem LOKYMEHTOB B 3f1IEKTPOHHOM BUAE NOCpPeacTBOM
EMry, PMIY n ykazaHun B 3anpoce o NoflydyeHuu pesynbtata npeaoctaBrieHunst yenyrm
B 9NIEKTPOHHOM BUAeE, crneumanucT, OTBETCTBEHHbIN 3a NpUeM 1 Bblaavy LJOKYMEHTOB:

1) ycTaHaBnMBaeT NMMYHOCTb 3aaBUTENS NMBO ero npeacraBuTens;

2) npoBepsieT NpaBOMOYUA NpeacTaBUTENs 3adBUTENS OEACTBOBATb OT UMEHMU
3asBuTENd NpU NOSTy4eHUN JOKYMEHTOB;

3) cBepsieT 9NEeKTpPOHHble obpasbl [OOKYMEHTOB C opurnHanamum (npwm
HanpaBreHun 3anpoca U AOKYMEHTOB Ha npegoctasneHue ycnyru Yepes EMNCY, Priry;

4) yBegomMndeT 3asBUTENss O TOM, YTO pesynbtar npegocTaBeHus
MyHULMNAnsHOM ycrnyru 6yaeT HanpasneH B NMYHbIA kKabuHeT Ha ETTY, PITY B dopme
3NIEKTPOHHOrO AOKYMEHTA.

Mpn  yCcTaHOBMEHUN PaCXOXOEHUA  JNEKTPOHHbIX 0Bpa3oB  OOKYMEHTOB,
HanpaBrieHHbIX B 3MEKTPOHHOW hopme, C opurnHanamu, pesynbtaT npefocTaBfeHns
ycnyru 3assuTento He HanpaenseTcd Yepes EMNIY, PII'Y, o yem coctaBnseTcs axT.

B cnyyae ecnu npuHATO pelleHne o nepesode wmnu o6 oTkase B nepeBofe
XXWUITOro NOMELLEHUSI B HEXUITOE U HEXMIOIO NOMELLEHNS B XXMUMOe NoMeLLeHne, JaHHoe
pelweHne ckaHupyeTca W Hanpaensetca 3assutento depes ENMIY, Py nuéo
HanpaBnseTca B OpMe 3fEKTPOHHOrO [OOKYMEHTa, MOAMNMCaHHOIO 3MEKTPOHHOWN
NoaANNCbLIO B NUYHLIN KabuHeT 3assutens Ha ENTY, PIIY. JaHHoe pelieHne BbigaeTcs
UNW HanpaenseTca 3asBUTENO He Mno3gHee 4eM 4yepe3 Tpu paboumx OHA CO OHSA
NMPUHATUS TakKoOro pelleHuss 1 MoxeT ObiTb oOXxanoBaHO 3asBuTenem B cyaebHoM
nopsiake.

MakcmanbHbI  CPOK  BbIMONMHEHUA OaHHOW aAMWHUCTPATMBHOW MpoLenypsbl
coctaBngeT 3 paboymx OHA CO OHA NPUHATUA peLleHna o nepesoae unu ob otkase B
nepeBofe XWUMNOro MOMELLEHUS B HEXWNOe W HEeXUIIoro MoMeLleHMs B Xunoe
nomeLleHune.

Kputepuin NpUHATUS peLleHns: NPUHATUE peLleHns o nepesoae unm ob oTkase B
nepeBofe XWUMOro MOMELLEHUS B HEXWNOe W HEeXUIIOro MOMeLLeHMs B Xunoe
nomeLLeHme.

Pesynbtatom aaMWHUCTpaATMBHOW  Npouedypbl  SABNSETCA  Bbldaya  uvnuv
HanpaBreHve no agpecy, ykasaHHOMYy B 3asiBrieHun, nnbo vepes ML, EMNTY, Py
3aABUTEN0 JOKYMEHTa, NoATBEPXKOatoLWero NnpMHATUE Takoro peLleHuns.

PesynbTaT BbINOMHEHUS a4MUHUCTPATUBHOW npoueaypbl  duKCUpyeTcs B
CUCTEME 3MEKTPOHHOro0 AOKYMeHToobopoTa YMNOSIHOMOYEHHOro opraHa W B >XypHane
perncTpauuu.

21. Npepoctasnenne myHuuymnansHon ycnyrm 8 MOL|

21.1. MNpepocTtaBneHne mMyHuumnaneHown ycnyrm B M®L| ocywectsnaeTca npu
HanUuMM 3akYEHHOro COornalleHns O B3auMOAENCTBUM MeXAY YNONHOMOYEHHbIM
opraHom n MoLl.

21.2. OcHoBaHMeM [fns Hadana npeaocTaBfneHns MyHUUUNanNbHOW YCrnyru
aBnseTca obpaweHne 3assutens B MOLl, pacnonoxeHHbln Ha TeppuTopuun
MyHMLMNanbHOro obpasoBaHnsi, B KOTOPOM MPOXMBAET 3asBUTENb.

21.3. WHdopmunpoBaHue  3adBuTenen O  nopsgke  npefocTaBneHus
MyHuumMnansHon ycnyrm B M®L|, o xoge BbINOMHEHUs 3anpoca O npefocTaBreHun
MYHULMMAnNsHOM YCryrn, MO WHbIM BOMpocaM, CBfA3aHHbIM C nNpeaocTaBlieHUEM
MYHUUMMAnNbHOM YCryrn, a TakkKe KOHCYNnbTUpOBaHWe 3adBuTenen o nopsake



npegocTaBneHnsa MyHuuunansHon ycnyrn B MOL| ocyuwiectBnaeTca B COOTBETCTBUMN C
rpacpmkom pabotel MPL].

22. an/IeM 3adaBneHnin o npegocraBlieHNN MyHI/ILI,I/II'IaJ'IbHOI7I YCInyrn  NHbiX JOKYMEHTOB,
HeobGxoauMbIX Ans npenocrassieHnA MyHVILl,VII'IaJ'IbHDVI ycnyru

22.1. Npun nn4yHom obpalleHunn 3aasutens B MOL| coTpyaHUK, OTBETCTBEHHbIN 3a
npuemM JOKYMEHTOB:
1) ycTaHaBnuBaeT JKNYHOCTb 3asiBUTENsT Ha OCHOBAHUM  [OKYMEHTa,

yaoocrtoBepAawuero ero JM4YHOCTb, TnpenacraButend 3adButend - Ha OCHOBaHUU
OOKYMEHTOB, yaoCToBepALWMNX ero JIM4YHOCTb U NOJIHOMO4YUA (B Ccny4vyae O6anJ,eHI/IFI ero
I'Ipe,D,CTaBI/ITeJ'IFI);

2) NpoBepAeT NpeacTaBrneHHoe 3asBrieHne N JOKYMEHTbI Ha npeaMeT:

a) TEeKCT B 3asiBfieHMM NoA4aeTCsA NPOYTEHMIO;

0) B 3asBNeHUn ykasaHbl haMunus, UMsi, OTY4ECTBO (MocneaHee - nNpu Hanudnm)
donamyeckoro nuua NnnMbo HaMMmeHoBaHWe KPUANYECKOTO NMUa;

B) 3asBreHne NognmcaHo YrnofHOMOYEHHbIM NLOM;

) NPUNOXeHbl AOKYMEHTbI, Heobxoanmble ANsa NpeLoCTaBneHNs MyHULUNanbHON
ycnyru;

) COOTBETCTBME [aHHbIX OOKYMEHTa, YOOCTOBEPSANOLEr0 NIMYHOCTb, OAHHbIM,
yKa3aHHbIM B 3asBfIEHUN N HEOOBXOAUMbBIX AOKYMEHTAX,;

3) 3anonHseT cBedeHust O 3adBuUTENle W NPeACTaBfEHHbIX [OOKYMEHTax B
aBTOMaTU3NpPOBaHHON MHGopmMmaLmoHHon cucteme (AVIC MOLY);

4) BblgaeT pacnucky B MONYYEHUUM OOKYMEHTOB Ha MpeaoCTaBrfieHWE YCNyru,
cchopmupoBaHHyto B AIC MOL;

5) nHdopmMmmpyeT 3asaBUTENA O CPOKe NPEeAOoCTaBfEHNS MyHULMNANBHOW YCIyrn,
cnocobax nosyvyeHns NHopMaunm o Xoae UCMONHEHNS MyHULMNANbHOW YCIYIu;

6) yBegoMnseT 3asBUTENSA O TOM, YTO HEBOCTPeOOBaAHHbIE JOKYMEHTbI XPaHATCA
B M®L| B TeueHne 30 gHen, nocrne 4yero nepenarnTcs B yNOTHOMOYEHHbIA OpraH.

22.2. 3aaBneHne N OOKYMEHTbI, NPUHATbIE OT 3asiBUTENSA Ha NpeaocTaBliEHUe
MYHULUUNANbHOW YyCrnyru, nepegarwnTcsa B YNOSIHOMOYEHHbIW OpraH He nosgHee 1
pabouyero AHA, cnenyowero 3a AHEM perucTpauum 3asaBneHns n gokymeHtos B MOL,
nocpeacTBOM fIMYHOrO obpalleHns No COonNpoBOAMTENBHOMY PeecTpy, coaepXxallemy
AaTy n OTMETKY O nepegade, oooOpMNIEHHOMY B ABYX 3K3eMMIisipax.

YKkasaHHbIN peecTp 3aBepsieTcs coTpyaHukom MOLL n nepegaetca cneumanucty
YNONTHOMOYEHHOrO0 opraHa nog noanucb. OAuMH  3K3eMnnsip  COnpoBOAUTENBHOrO
peecTtpa OCTaeTcsi B YMNONIHOMOYEHHOM OpraHe M XPaHUTCA Kak OOKYMEHT CTpPOrow
OTYETHOCTU OTAENbHO OT FMUYHLIX Oen, BTopou - xpaHutca B MOL|. B 3assBneHuu
NPOn3BOAMNTCA OTMETKa C YKasaHMEM PEKBU3UTOB peecTpa, No KOTOPOMY MepeaaHbl
3asBfIEHNE N JOKYMEHTHI.

23. Bblaaya 3asBuTento pesynbTaTta npeocTaBreHns MyHUUunanbHOn ycryru, B TOM
yucre Bblgava JOKYMEHTOB Ha GyMaxHOM HocuTene, NoOATBEPXKAALWMNX CoaepXKaHme
3NEKTPOHHbIX JOKYMEHTOB, HanpaeneHHbix B MOLL no pesynbTatam npegocTaBnieHums
MyHULMNAnbHbIX YCyr opraHamu, NPeaoCcTaBnsioWmMMM MyHULMNanbHble ycryru, a
Takke Bblgaya JOKYMEHTOB, BKIoYasi cCocTaBneHne Ha 6yMaxxHOM HocuTene U
3aBepeHune BbIMUCOK U3 MHPOPMALIMOHHbBIX CUCTEM OpraHoB, NPEA0CTaBMASALLMX
MyHULMNanbHbIe YCryru

23.1. MNpun obpaweHun 3aaButens 3a NnpegocTaBneHneM MyHULMNAaNnbHON yCnyrn
yepes MOL Bbigaya pesynbTata nNpegocTaBneHUs  MyHUUMNANbHOW  YCryru
ocyllecTBngeTcsa npy nnyHom obpawieHumn 8 MOL.



23.2.  OTBeTCTBEHHOCTb 3a  Bblgayy pesynbtata  npegocTaBfieHns
MYHULMNAnNsHOM ycnyrm HeceT coTpyaHuKk MOLL, ynosiTHOMOYEeHHbIM pykoBOAUTENEM
MoL.

23.3. [ina nonyyeHus pesynbTaTa NpedocTaBreHns MyHULMNanbHOW YCIyrn B
MLl 3asBuTens npeabsasnseT JOKYMEHT, YAOCTOBEPSOLLNA ero JIMYHOCTb U PACMUCKY.

B cnyyae obpalieHus npeactaBuTens 3assutens NpeacTaBnsioTCa JOKYMEHTHI,
yOOCTOBEpSAOWMNE JNNYHOCTb W MOATBEpXOAloWMe MNOSIHOMOYMS  npeactaBuTens
3asBuTENS.

23.4. CotpygHuk MOLl, oTBeTCTBEHHbIM 3a Bblgayy [OOKYMEHTOB, BblgaeT
AOKYMEHTbI 3asiBUTEN0 N pernctpupyet ¢akt ux sbigadn B AUC MoL. 3aasutens
noaTeepxgaeT akT nonyyYyeHns LOKYMEHTOB CBOEW MOLMUCBLI0 B pacrnucke, Kotopas
octaetcs B MOL.

HeBocTpeboBaHHble AOKYMeHTbl xpaHaTcs B MOL| B TeyeHne 30 gHen, nocne
4yero nepegarTcs B YNOSIHOMOYEHHbIN OpraH.

23.5. VHble gencteus, Heobxoaumble ONA NpeaocTaBfeHna MyHuUMnanbHOM
ycrnyru, B TOM 4UCNEe CBSA3aHHble C MPOBEPKOM [OEeNUCTBUTENBHOCTU YCUIIEHHOM
KBaNnMOUUMPOBAHHOW 3SIEKTPOHHOM NOAMUCKU  3asaBUTENS, WCMNOSIb30BAHHOW MNpw
obpalleHnn 3a nonyydeHneM MyHUUMNanbHOM YCRyrin, a TakkKe C YCTaHOBNEHWEM
nepeyHs CcpeactB  YAOCTOBEPSHOWMX  LEHTPOB, KOTOpble  AonyckawTcs  Ans
ncnonb3oBaHMa B Uenax obecrneyeHus ykasaHHOM MPOBEPKM M ONpedenstTca Ha
OCHOBaHWW  YTBEPXOAEMOW  YMOMHOMOYEHHbIM OpraHoM MO COrnacoBaHuK C
depnepanbHon cnyxbon 6GesonacHocTn Poccunckon degepaunm mMogenu  yrpos
B6e3onacHoCcTM MHGoOpMauMM B WHAOPMALMOHHOM CUCTEME, UCMONb3yeEMOW B LEnsx
npuema obpalleHui 3a nony4eHneM MyHUUMnNanbHom ycnyrm u (unv) npeaocraBneHns
Takoun ycnyru, B MOL| He npegyCMOTpEHbI.



MpunoxeHwne 1

K aAMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHns agMUMHUCTpaumen
MakapbeBCKOro MyHULMNanbHOro OKpyra
KocTtpomckon obnactn MmyHuumMnansHOM
yCnyru no nepeBoay XUroro nomMeLLeHns
B HEXUII0€ NMOMELLEHNE U HEXUIOTo
MOMELLEHNS B XWUMoe NomeLLeHune,

B TOM 4uCrie B 3NIEKTPOHHOM BUAe.

bnok cxema npenocrasreHns MyHI/ILl,I/lI'IaJ'IbHOﬁ ycrnyru no nepeBoay XXunoro
nomMeLlleHna B HeEXXUroe nomMmeLleHne n HeXxXxmnoro nomMmelleHnsa B XXmmnoe nomMmewleHume,
B TOM 4ucCIie B 3JIEKTPOHHOM BUe.

3agBuTtenb

|

Mpvem n perncTpauns 3asiBrieHnsl U JOKyMEHTOB Ha NpeaocTaBeHne
MyHuuMnansHom ycnyrm 1 pabounii aeHb

|

MpuHaTHMe pelweHnsa o nepeBoae nnu o6 oTkase B NepeBOAE XUMOro
NOMELLEHNSA B HEXMINOE N HEXUITOro nomeLleHms B xunoe 30 paboumx
OHen

|

Bblgaya (HanpaBneHue) OKYMEHTOB MO pe3ynbTartam
nNpefocTaBneHna MyHuLmMnansHon ycnyrn 3 paboynx gHa

!

3aasuTenb




MpunoxeHwne 2

K aAMUHUCTPaATUBHOMY perfiameHTy
npefocTaBneHns agMUHUCTpaunen
MakapbeBCKOro MyHULMNansHOro okpyra
KocTpomckor o6nactv MmyHuLmMNansHown
yCnyru no nepeBoay XXuroro noMeLLeHns
B HEXUII0€ MOMELLEHNE U HEXNIIOro
MOMELLEHNS B XUNoe NoMeLleHne,

B TOM 4uCne B 3N1EKTPOHHOM Buae.

dJopma 3adBJieHnA o npenocrtassieHNn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyry

KOMY:

(HanmeHoBaHMe YNosIHOMOYEHHOMO OpraHa
MECTHOro camoynpasneHus)

OT KOro:

(nonHoe HaumeHoBaHwe, IHH, OM'PH
tOPMANYECKOTO Nnua)

(KOHTaKTHbIN TeneoH, aNeKTPOHHAs NoYTa,
NoYTOBbIN agpec)

(dbamunus, nms, otyecTso (nocnegHee —
NPy HanNn4yumn), JaHHbIe JOKYMEHTA,
YyAOCTOBEPSAOLLEIO JIMYHOCTb, KOHTAKTHbIN
TenedoH, agpec aNEKTPOHHOM NOYTbI
YNONTHOMOYEHHOIO NnLa)

(AaHHbIE NpeacTaBUTENS 3asBUTENS)

3AABJIEHNE
O NepeBoe XUIOro NOMELLEHNA B HEXNNOoe NOMELLEHMNE N HEXWUIIOro NOMELLEeHNs B
Xurnoe nometleHve, B TOM Y1Cre B 3NeKTPOHHOM BUAE.

OorT

(yxasbiBaeTcss COOCTBEHHMK XXMMNOMo (HEXUITOro) NOMELLLEHUS

nMB0o COBCTBEHHMKM XKUNOTo (HEXMMOro) NOMELLLEHNS, HAaX0AdALEerocs B ooLien
cobCcTBEHHOCTU ABYX U Bonee nuu, B crydae ecrnv HU OauH N3 COOCTBEHHUKOB NMbo
WHbIX NL, HEe YNOMHOMOY€EH B YCTAaHOBIIEHHOM Nopsiake NPeacTaBnATb X MHTEPEeCh)

MpumevaHue. [Ona uU3MYecKUxX Inuvy  yKasblBalOTCA: (amMunnd, uMs, OT4eCTBO,
PEKBM3UTbI AOKYMEHTa, YOOCTOBEPSILWEro NIMYHOCTL (Cepusi, HOMep, KemMm W Korga



BbI,EI,aH), MeCTO XKNUTeJibCTBa, HOMEP TeJ'Ie(bOHa. ans npegcraBuTesia (*)VISI/I‘-IeCKOFO Jinua
YKa3blBaOTCA: cbamvmvm, UMA, OTHECTBO MNpencrtaBuUTend, PeKBU3NTbl OJOBEPEHHOCTMU,
KOTOpada npunaraetca K 3asdBJ1€HUIO. Ons opngn4yeckmnx JuL  yKa3blBarOTCA:
HanMmeHoBaHune, opraHnM3aumMoHHO-NpaBoBaA cbopma, agpec MeCta HaxoxgeHuda, HOMep
Teﬂe(bOHa, (baMVIJ'IVIFI, nMd, OT4eCcTBO JMua, YNOJIHOMOYEHHOIo npeacTtaBnAaATb
NHTEpPECHI ropngn4eckoro Jinua, C YKa3aHnem PEKBU3NTOB OOKYMEHTa,
yAOCTOBEPAKOLLEro 3T NpaBoOMOYNA U NpuriaraemMoro K 3asdaBJ1IEHUIO.

MecTo HaxoXaeHUs XKUIToro (HEXUNoro) NoMeLeHus:
(ykasbiBaeTcsa nNonHbl agpec: cybvekt PP, myHnumnnansHoe obpasoBaHue,

nocerieHune, ynuua, AoMm, Kopnyc, CtpoeHune, Keaptupa, nogbe3a, STa)K)

CoBCTBEHHUK (M) KMMAOrO NOMELLEHUS:
(ykasbiBaeTcs cobCTBEHHMK(M) NepeBOANMOro NOMeLLLEHNS)

I'IpOLuy pa3pelwnTb nepeson XUJ1Ioro nomMelleHnAa B HeXusioe nomMmelleHmne unnm
HEXWNINOoro nomMeLwieHna B >XKnrmoe nomMmeLieHmne (Hy)KHoe FIO,DHepKHyTb), 3aHMMaemMoro Ha
OCHOBaHUN

(ﬂpaBoyCTaHaBﬂMBalOLLI,I/Ie OOKYMEHTbI Ha nepesoanmMmoe nomeLu,eHme)
B LleJ1aX NCnoJib30BaHNA B Ka4eCTBe

(ykasaTb Ha3Ha4YeHne NoOMeLLEHMS NOCcre nepesoaa)

B uensx nepeBoaa XXvnoro noMeLLEHUS B HEXWUOE MOMELLEHNE UMW HEXUIOTO
NOMELLEHNSA B XWMOE MOMeELLEHNe (HY)XHOe NoAYepKHYTb) TpebyeTca npoBeneHue
paboT No NepeycTpomncTBy M (MNKU) nepennaHnpoBke U (MNKN) MHbIX paboT cornacHo
npunaraemMomy nNpoekTy, paspaboTaHHOMY

(ykasbiBaeTcs WwWndp NpoekTa, AaTa YyTBEPXKAEHUS, HOMepa npunaraembix YepTexen,

NpoeKTHasi opraHm3auunsi, Homep caugetenscTea CPO o gonycke K NPOEKTHbIM
paboTtam)
CoOCTBEHHMKAMM MOMELLEHWI, MNPUMbIKALWNX K MEepeBOAMMOMY  XUITOMY
(HeXXnnomy) NoOMeLLEHNIO, ABNAIOTCS:
1.

(bamunusa, nms, otyecTo, agpec)

2.
3.
4

lMepeBogumMoe Xunoe nomMmeLleHme
HEe WCMONb3yeTcsl B KayeCcTBE MecTa MOCTOAHHOro MNPOXMBaHUS, HEe OBpeMeHeHo
npaBamMmu TPETbUX NNLL.

B cnyyae cormacoBaHusi nepeBoda C NpeaBapuUTENbHbIMW - YCIIOBUSIMU,
065a3ytoChb:

- OCyLLeCTBUTb paboTbl MO MEepeycTPoOMCTBY M (UNM) NepennaHnpoBKE U UHbIE
npegBapuTenbHble YCNOBUS NepeBoaa B YCTAHOBNEHHOM NOPSAKE;

- OCYLWLEeCTBNATb CTPOUTENbHO-MOHTaXHble paboTbl B paboune gHm ¢ 9:00 no
18:00 yacos



K 3asBneHuto npunararoTca crnegyruwne JOKYMEHTbI:
1)

(ykasbiBaeTcs BUA 1 PEKBU3NTLI MPaBOyCTaHaBNNBAOLLIEro JOKYMEHTa Ha
Ha nucrax;
nepeBoanMoe NnomeLleHne ¢ OTMETKOW: MOANMMHHUK U HOTapuaribHO 3aBepeHHas
Kornus)

2) NnaH nepeBoAMMOro NoOMeLLEHUS C ero TEXHUYECKNUM OnmncaHuem
(TexHnyeckun nacnopT) Ha nncrax;
3) NO3TaXHbIN NfiaH AomMa Ha nucrax;
4) NHblE JOKYMEHTHI:

(,D,OBepeHHOCTM, BbIMUCKN N3 YCTaBOB U ,El,p)
Moanuck nyua, NnoaasLUEero 3asiBrieHue:
« » 20 r.

(paTta) (nognuchb) (pacwmndgposka nognucu
3aaBuTENS)

CBoen nognuceto NnogTeepXxaato cornacme Ha o6paboTKy nepcoHasnbHbIX aHHbIX
Ansa uenen, npeaycMoTpeHHbIX AOQMUHUCTPATUBHBIM perfnameHToM.



	17. Требования к помещениям, в которых предоставляется муниципальная услуга

